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HOAT PONG PHUC VU KHAC

1. QUY TRINH PANG KY SUDUNG O TO
I. QUY TRINH CONG TAC
1. COSO THUC HIEN
1.1. Muc dich, pham vi 4p dung:

Muc dich cta quy trinh nham minh bach hda hoat dong quan ly, diéu phéi va sir dung xe 6
to cua Truong DHCT.

Pham vi &4p dung gém cdng chic, vién chtre di cong tac, sinh vién, hoc vién cao hoc, nghién
ctru sinh di tham quan, thuc tap thuc té va chuyén gia, khach cua Truong Pai hoc Can Tho.
1.2. Van ban &p dung:

- Thong béo s6 77/TB-DPHCT-KHTH, ngy 20 thang 01 ndm 2016 vé viéc thu tién sir dung xe
0 t0 cua Truong Pai hoc Can Tho.
- Quyét dinh s6 3887/QD-PHCT, ngay 25 thang 9 ndm 2015 vé viéc ban hanh Quy dinh sir
dung 6 t6 cta Truong Pai hoc Can Tho.
- Quyét dinh s6 59/QD-TTg ngay 07 thang 5 nam 2007 cta Thi tuéng vé viéc ban hanh quy
dinh tiéu chuan, dinh mac va ché d6 quan ly, sir dung phuong tién di lai trong co quan Nha
nudc, don vi su nghiép coéng lap, cong ty Nha nudec.
- Quyét dinh s6 61/2010/QD-TTg ngay 30/9/2010 cua Thi tudng Chinh phi sira doi, bo sung
mot so dieu cua Quyét dinh s6 59/2007/QDb-TTg ngay 07/5/2007.
- Thong tu s 103/2007/TT-BTC ngay 29/8/2007 cua Bo Tai chinh huéng dan thyc hign Quyét
dinh s6 59/Qb-TTg.
- Thong tu s6 06/2011/TT-BTC, ngdy 13/01/2011 cua B¢ Tai chinh vé viéc sira doi, bo sung
Thong tu s6 103/2007/TT-BTC.
1.3 Giai thich tir ngir, tir viét tat:

- PHCT: Pai hoc Can Tho.
- Phong KHTH: Phong Ké hoach Tong hop.
- PTV: Phong Tai vu.
- CCVC: Cong churc vién chuc.

2. NOI DUNG QUY TRINH:

Quy trinh bt dau bang viéc cac don vi va ca nhan ¢ nhu cau diang ky cho T6 6 t6 (bang
phiéu déng ky sir dung xe hogc trén pham mém), tiép theo Ia phan phé duyét cua lanh dao Phong
KHTH (trén phan mém hoic vin ban gidy), cir 1ai xe va bé tri xe cho chuyen cong tac (qua lénh
diéu xe va gidy di duong). L4i xe s& thuc hién chuyén cong tac theo yéu cau ctia nguoi su dung
xe. Két thic chuyén cong tac, lai xe c6 trach nhiém ghi vao s6 cong xa day du ngay gio, sé km
d3 di trinh ngudi sir dung dé ky tén vao sé cong xa. Quy trinh két thuc khi ngudi hoic don vi
st dung hoan thanh viéc thanh toan tién xe cho chuyén di.
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2. QUY TRINH PANG KY SU DUNG NHA KHACH
I. QUY TRINH CONG TAC
1. COSO THUC HIEN
1.1 Muc dich, pham vi 4p dung:

a. Muyc dich: Nham tao diéu kién thuan loi cho c4 nhan, don vi ding ky va st dung Nha khach
ctia Trudng, phuc vu cong tac dao tao, nghién ctu khoa hoc va hop tac quéc té.

b. Pham vi 4p dung: Cong chic vién chirc Truong, khach nudce ngoai va trong nude dén cong
tac, lam viéc véi Truong.

1.2 Vin ban ap dung:

- Noi quy str dung Nha khach caa Truong BPHCT.

- Quy dinh vé dinh muc thu tién ¢ ddi voi Nha khach cia Truong PHCT.

1.3 Giai thich tir ngir, tir viét tat:

- Phong KHTH: Phong Ké hoach Téng hop.

- PTV: Phong Tai vu.
2. NOI DUNG QUY TRINH:

Quy trinh bat dau bang viéc cac don vi va ca nhan dang ky cho Nha khach (bang phiéu dang ky
su dung, dién thoai), phé duycf;t dang ky ¢ Nha khach, tiep nhan va bo tri khach vao ¢, khach tra
phong sau khi & va két thdc bang viéc thanh toan chi phi & caa khéach.
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