BO GIAO DUC VA DAO TAO  CONG HOA XA HOI CHU NGHIA VIET NAM

" TRUONG DAI HOC CAN THO Péc lip - Tw do - Hanh phiic
S6: 404 /QD-PHCT Can Tho, ngay <6 thang 02 ndm 2020
QUYET DINH

Ban hanh Quy ché quan Iy vin bang, chirng chi
ciia Truong Pai hoe Can Tho

HIEU TRUONG TRUONG PAI HQOC CAN THO

Cin cir Luét Gido duc dai hoc ngay 18 thang 6 nam 2012 va Luit stra ddi, bd sung
mot s6 diéu ctia Luat Gido duc dai hoc ngay 19 thang 11 nim 2018;

Cin ctt Nghi dinh s6 99/2019/ND-CP ngay 30 thang 12 nim 2019 quy dinh chi tiét va
huéng dan thi hanh mot sb didu cta Ludt stra d6i, bd sung mot s6 diéu cta Luat Gido duc
dai hoc;

Can ctr Thong tu s6 21/2019/TT-BGDDT ngay 29 thang 11 ndm 2019 cta B§ truong
B Gido duc va Dao tao ban hanh Quy che quan ly bang tdt nghiép trung hoc co so, bang
t6t nghiép trung hoc pho thong, bang t&t nghiép trung cp su pham, bang t6t nghiép cao
ding su pham vin biang gido duc dai hoc va chung chi ctia hé théng gido duc qubc dan;

Xét dé nghi ctia Trudng phong Ké hoach Téng hop,

QUYET DPINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan ly vin biing, chiing chi
cia Trwong Dai hoec Can Tho™.

Piéu 2. Quyét dinh ndy c6 hi¢u lyc thi hanh k& tir ngay ky va thay thé cho Quyét
dinh s6 371/QD-DHCT ngay 22 thang 02 ndm 2016.

Piéu 3. Trudng cic phong: Ké hoach Tbng hop, Pao tao, Té chire Can bd, Tai
chinh, Truong khoa Sau Pai hoc, Gie’}m doc Trung tdm Lién két dao tao va thu trudng cac
don vi chiu trach nhiém thi hanh quyét dinh nay./. L@Ml

HEU TRUONG

Noi nhiin :
- Nhu diéu 3;
- Luwu: KHTH, TCCB.






. BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC CAN THO Pjc 1ap — Tw do — Hanh phiic

QUY CHE

QUAN LY VAN BANG, CHUNG CHIi CUA TRUONG PAI HQC CAN THO
(Ban hanh kém theo Quyét dinh sé 404 /OP-PHCT, ngay 26 thang 02 ndm 2020

cua Hiéu truong Truong Dai hoc Can Tho)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va doi twgng ap dung

1. Quy che nay quy dinh vé quan ly van bang gido duc dai hoc va cac loai chimg chi
(sau ddy goi tat 1a vin bang, chimg chi), ctia Truong Pai hoc Cin Tho (PHCT), gom: in
phoi va quan ly van bang, ching chi; ndi dung, ngdn ngit ghi trén van bang, chimg chi,
phu lyc vin bing; cip phat, chinh stra, thu hoi, hily bo vin bang, ching chi; cdp ban sao
vin bing, chimg chi tir s0 goc.

2. Quy ché nay ap dung dbi voi tét ca céc don vi, ca nhén trong va ngoai Truong
PHCT c¢6 lién quan dén cong téc in phoi, quén ly, cAp phét, sir dung van bang, ching chi
cua Truong BPHCT.

Pitu 2. Nguyén tic quan ly, cp phat viin bang, chirng chi

1. Vin bang, chiung chi duoc quan 1y théng nhat theo Quy ché cia Bo Gido duc va
Dao tao (GD&DT) Truong DPHCT duogc giao quyén tu cha, tu chiu trach nhiém chung
trong viéc in phoi, quan 1y, cip phat vén bing, chimg chi theo quy dinh cia B§ truong Bo
GD&DT. Truong thue hién phén cap quan ly cho cic don vi truc thuge Truong theo quy
dinh tai Piéu 3 ctia Quy ché nay.

2. Ban chinh vén bang, ching chi dugc cap mdt 1an. Trudng “hop vén bing, ching
chi da cdp cho ngudi hoc nhung phat hién bi viét ‘hodc in sai do 16i cta don vi cip vin
bang, chitng chi thi don vi d& cap c6 trach nhi¢m cép lai cho ngudi hoc (duoe quy dinh cu
thé tai Piéu 17 cta Quy ché nay).

3. Nghiém cAm moi hanh vi gian 1an trong cAp phat va st dung vin bing, chirg chi.

4. Bao dam cong khai, minh bach trong cdp phat vin bang, chimg chi.

Piéu 3. Phin cip quan Iy cho cac don vi

1. Hi€u trudng co6 trach nhi¢m chung trong viéc in ph01 quén 1y, cAp phét vin bing,
chimg chi theo quy dinh cia B§ GD&DT. Ban hanh quy ché vé quy trinh in, quan ly viéc
in, bao quan, bao mét, sir dung, cip phat phoi vén bing, chimg chi, trong dé quy dinh rd
trdch nhiém ctia timg don vi, ca nhén va ché tai xtr ly khi dé xay ra vi pham.

2. Céac don vi sau day c6 trach nhiém:

a) Phong K& hoach Tdng hop chiu trach nhiém quéan 1y viéc td chirc in phdi va cap
phét phoi van bang, chimg chi ctia Truong PHCT; trinh Hiéu trudng ky va dong ddu van
bing, chiing chi.

b) Phong Dao tao chiu trach nhi¢m quan ly viéc in thong tin 1én phoi va cdp phat, thu
hoi bang dai hoc hé chinh quy, phuy luc van bing, ban sao bing tét nghiép dai hoc hé chinh
quy va chimg chi Gi4o duc thé chit cta Truong DHCT.

¢) Khoa Sau Dai hoc chju trach nhiém quén 1y vi¢c in thong tin 1én phoi va cép phat,
thu hdi bing thac si, tién si cia Truong PHCT.

d) Trung tim Lién két dao tao quan 1y viéc in thong tin 1én phoi va cap phat, thu hoi
bang dai hoc hé vira 1am vira hoc, dao tao tir xa, phu luc vin bing, ban sao bing tét nghi¢p
dai hoc hé vira 1am vira hoc, dao tao tir xa ctia Trudng va cac ching chi do Trung tim t&
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chure dao tao. ,
d) Trung tam Giéo duc Quobc phong va An ninh chiu trach nhiém quén ly vi¢c in
thong tin 1én phdi va cip phat, thu hdi Chung chi Gido duc qude phong va an ninh.
e) Cac don vi c6 dao tao, td chirc thi cdp ching chi chiu trach nhiém quan 1y viéc in
théng tin 1én phdi va cap phat chimg chi cho ngudi hoc.

Diéu 4. Quyén va nghia vu cia nguoi duoc cap vin bang, chirng chi

1. Nguoi duge cép vin bang, chimg chi ¢6 quyén yéu cau Truong hode don vi duge
Truong uy quyén cap vin bang, chimg chi nhitng ndi dung sau day:

a) CAp van bang, ching chi ding thoi han quy dinh; ghi chinh xéc, ddy du céac thong
tin trén van bang, chimg chi; cap lai hodc chinh stra cdc ndi dung ghi trén vin bing, ching
chi theo quy dinh tai Quy ché nay;

b) Cép ban sao van bang, chirng chi tir s& gbe khi c6 nhu cau.

2. Nguoi duge cép vin bang, chirng chi ¢6 céc nghia vu sau day:

a) Cung cép chinh xdc, day du céc thong tin can thiét theo yéu cdu clia Trudng hodc
don vi dugc Trudng ty quyén cap vin bing, ching chi ghi ndi dung trén viin bing, ching
chi;

b) Kiém tra tinh chinh x4c céc thong tin ghi trén vin bang, chimg chi trudc khi ky
nhén vin bang, ching chi;

¢) Phai c6 gidy uy quyén theo quy dinh cua phap luit khi khéng truc tiép dén nhan
vin bang, chimg chi;

d) Giit gin, bao quan vén bing, chimg chi; khong dugc tdy x6a, chinh stra céc ndi
dung trén vin bing, chirng chi; khong dugc cho ngudi khdc sir dung vén bang, chimg chi;

d) Str dung quyét dinh chinh sira vin bing, chimg chi kém theo vin bang, chiing chi
sau khi duoe chinh sira vin bing, ching chi;

e) Trinh bao cho Truong hodc don vi dugc Truong uy quyen cép van bing, chiing
chi va co quan ¢éng an noi gan nhit khi bi mét ban chinh van bang, chimg chi;

g) Nop lai van bing, ching chi cho Trudng hodc don vi dugc Truong ty quyén thu
hdi van bang, chimg chi trong thoi han 30 ngay, ké tur ngay nhan dugc quyét dinh thu hoi
vin bang, chimg chi. Trudong hop bi mét, phai cam két bang vin ban vé viéc bi mét va chiu
trach nhiém trudce phap luat vé ndi dung cam két.

Piéu 5. Trach nhiém ciia don vi trong viée quan ly, cAp viin bang, chitng chi

1. Céc don vi duge phan cong quan Iy viéc cap van bang, ching chi co trach nhiém:

a) Kiém tra, d01 chiéu va ghi chinh x4c, ddy du cic thong tin ghi trén vin bang,
chung chi. Cung cép céc thong tin dy kién ghi trén vin bang, ching chi cho ngudi hoc dé
ngudi hoe kiém tra tinh chinh x4c cua céc thong tin trude khi ghi trén vin bang, chimg chi.
Céc thong tin lién quan dén khai sinh cua ngudi hoc ghi trén vén bang, chimg chi phai cin
clt vao g1ay khai sinh hop 1¢ va hd so trang tuyén ctia nguoi hoc;

b) TH chirc in théng tin 1én phoi dé trinh Higu truéng ky va tién hanh cdp van bing,
ching chi ding thoi han theo quy dinh cua Quy ché nay.

c) Lap ddy da hd so lam cin cir dé cdp phat, quan ly vin bang, ching chi va luu trix
vinh vién.

d) Bao dam tinh chinh x4c va chiu trach nhi¢m vé céc thong tin trong hd so, trong sb
gbc cap vin bang, chirng chi.

d) bam bao cg s¢ vat chit, trang thiét bi, phong chbng chay nd dé bao quan vin
bang, chiing chi va hd so cép phat, quan ly van bang, chiing chi.

¢) Cung cép thong tin trong so goc cép van bang, ching chi va thong tin trong ho so
t6t nghiép dé nguoi duge cdp vin bang, chitng chi ¢6 can cir dé nghj chinh sira vin bing,
chung chi.

g) Tham muu cho Hiéu trudng dé chinh sira ndi dung vin bang, chimg chi theo quy
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dinh tai Diéu 20, Diéu 21, Piéu 22, Piéu 23 ciia Quy ché nay.

h) Bao quan, luu gifr vin bing, chiing chi trong trudng hop ngudi hoe chua dén nhéan
vian bang, ching chi.

i) Thu hdi, hity b van bang, chitng chi theo quy dinh tai Diéu 24 ciia Quy ché nay;

k) Cép ban sao vin bang, ching chi tir sé gbc theo quy dinh tai Chuong V cia Quy
ché nay.

1) Cép phu luc van bing kém theo vin bing gido duc dai hoc.

m) Xéc minh tinh x4c thuc ctia vin bang, ching chi khi ¢6 yéu cdu cua co quan, t&
chtre, ¢4 nhan.

2. Nguoi ¢o thdm quyén cép vin bang, chung chi chiu trach nhiém c4 nhén truée co
quan quan ly cdp trén va trude phap ludt vé viéc quan 1y va cap phat van bing, chirng chi.

biéu 6. Quy dinh chung vé ndi dung vin bing, chirng chi va phu luc viin bing

Nbi dung chinh ghi trén vin bing chimg chi va phu luc viin bang thuc hién theo quy
dinh cua B trudng B Gido duc va Pao tao.

Piéu 7. Ngon ngi ghi trén vin bing, ching chi

Ngon ngit ghi trén vin bing, ching chi 1a tiéng Viét. Déi v6i céc van bang, ching
chi c6 ghi thém tiéng nudc ngoai, thi tiéng nudc ngoai phai duge ghi chinh xéac va phu hop
véi nodi dung tiéng Viét; kich ¢ chit nuée ngoai khong 16n hon kich ¢& chit tiéng Viét.

Diéu 8. Mau vin lgang, chirng chi
La cdc mau véan bang, chiung chi dd dugc Hiéu truong Truong DPHCT phé€ duyét va
bao cdo cho B truéng B Gido duc va Dao tao va Coéng an thanh phé Céan Tho.

Chuong I1
IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG, CHUNG CHi

Piéu 9. In phdi, quéan ly phai vin bing, chirng chi cia Treong PHCT

1. Truong PHCT tu chi thiét ké va phé duyét mau vin bang; in phéi vin bing,
ching chi, chiu trach nhiém quéan ly phdi van bang, ching chi theo quy dinh cta Bo
trudng Bo Gido duc va Pao tao.

2. Phong K¢é hoach Tong hgp chiu trach nhiém td chirc in phdi, bdo quan va quan ly
phdi van bang, chimg chi (1ap hd so quan 1y viéc in, sir dung phdi, cép, thu hdi, huy bd
phéi vin bang, chimg chi...). Vige in phoi vin bang, chirng chi phai ddm bao chit chg, an
toan, bao mat va phai dugc 1ap sb quan ly, khong dé xay ra thit thodt.

3. S hiéu ghi trén phéi van bang, chimg chi duge 1ap lién tuc theo thit tur s§ ty nhién
tir nho dén 16n trong toan bd qua trinh hoat dong cia Truong PHCT tir khi thyuce hién viéc
tw in phdi van bang, ching chi; ¢dm bao phan biét duge sé higu cia timg loai vin bing,
chtng chi va xéc dinh dugce phdi van béng, ching chi do Truong DPHCT in.

4. Noi cét giit, bao quan phdi van bang, chiing chi phai bao dam du dién tich, co s&
vit chit va dap Gmg duge cac yéu cAu vé mdi trudng va an toan, an ninh. Dinh ky hang
thang phai kiém tra vé sinh va an toan, an ninh khu vuc bao quan phdi van bing, ching
chi.

5. Trudmg hop phdi vin bing, chimg chi bi méit, don vi quan Iy phéi vin bang, ching
chi ¢6 trach nhiém ldp bién ban va thong bao ngay véi Truong dé Trudng bao co quan
cong an noi gan nhit va bao cao Bo Gido duc va Dao tao.

Piéu 10. Hiiy phdi viin bing, chirng chi

1. Phéi vin bing, chimg chi bi 13i trong qué trinh in, bi hu hong, do ban hanh miu
mdi hogc vi céc ly do khac khong con dugc sir dung thi phai bi huy.

2. bé iy phéi van bing, ching chi phai thanh 1ap Hoi dong huy phdi. Hoi dong hiy
phdi vin bing, chitng chi do Phong Ké hoach Téng hop d& xuét, Hiéu truéng quyét dinh.
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Thanh phan Hoi ddng bao gbm dai dién Phong Ké hoach Téng hop, Phong Thanh tra -
Phép ché va cac don vi ¢6 lién quan.

3. Hoi dong hiy phéi vén bing, chimg chi hop, xem x¢ét va 1ap bién ban trong d6 ghi
rd thanh phan Hoi dong huy phdi vin bang, chimg chi, Iy do huy, s luong, s6 hiéu va loai
phdi vin béng, ching chi bj hily, ngdy va noi hay, trinh ty, hinh thirc hiy va két qua hiy.
Bién ban hily phdi vin bang, chimg chi phai c6 ddy du chit ky cta cac thanh vién Hoi
ddng hiy phdi vin bing, chimg chi va duge luu trit trong hd so quan ly phoi van bing,
chimg chi. Quy dinh nay cting ap dung d6i v6i vin bang chimg chi bi viét sai da dugc
Hiéu truong ky va dong déu.

Piéu 11. Thi tuc cip phdi viin bing, chiig chi cia Truong PHCT

1. Thang 11 hing nim, cdc don vi ¢ lién quan dang ky voi Phong Ké hoach Téng
hop du kién s6 lugng cdc loai phdi vin bing, ching chi str dyng vao nam sau.

2. Hb so dé nghi cip phdi van bang, chirng chi gdm co:

a) Glay dé nghi déng ky phoi van bang, ching chi cia don vi quan ly. N§i dung giay
dang ky can ghi rd s6 luong phdi vin bing, ching chi tuong tmg véi bac dao tao, loai hinh
dao tao.

b) Quyét dinh vé viéc cong nhén tot nghiép hodc hoan thanh khéa hoc (dbi voi chiing
chi) va danh sach nguoi hoc.

3. Trong thoi han 3 ngay lam viée ké tir ngdy nhén da hd so hop 1€, Phong Ké hoach
Tbng hop tién hanh cip phdi vin bang, chimg chi cho don vi d& nghi.

Piéu 12. ‘Quin ly viée cip viin bing, ching chi ciia Truwong PHCT

1. Khi cap van bang, ching chi cho ngudi hoc, don vi dugc giao quan ly viée clp
phat phai 1ap s6 goc van bang, chirng chi theo mau quy dinh, trong d6 ghi r6 cac thong tin
nguoi duge cap, s0 hiu, s6 vao s6 cap van bang, chirng chi va luvu mét ban sao vén bing,
ching chi da cap. Viéc lép so hiéu, s6 vao s6 cép vén bang, chimg chi dugc thue hién theo
quy dinh nhu sau: $6 vao sé gbe cdp van bang, ching chi dugce lap lién tuc theo th tu s6
tu nhién tir nhé dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12; ddm bao phan
biét duoc s6 vao s cép cla timg loai van bang, chimg chi, nim cap va do Truong PHCT
cap vin bang, ching chi.

2. Truong hop vén bang, chung chi da dugc ngudi co thAm quyén ky, dong déu
nhung bi mét trude khi cdp cho ngudi dugc cdp vin bing, chimg chi phai ldp bién ban
théng bao ngay véi co quan cdng an dia phuong noi Treong DPHCT dong try s& chinh va
bdo cao B GD&DT

Pidu 13. Ché dd bao cdo viéce in phdi, quéan ly phdi va quéan Iy viin bing, chirng chi

Trude ngay 31 thang 12 hing nim, Trudng PHCT bao cdo B Gido duc va Pao tao
s6 lugng phdi van bang, chimg chi d in; s6 lwong phoi vin bang, chimg chi da sir dung;
s6 lwong vin bang, chimg chi da cép trong nam.

) ) ) Chu:o’ng II} ] . .
CAP PHAT, CAP_LAI,‘CHINH S}J’A, THI} HOIL, HUY BO
VAN BANG, CHUNG CHI

Pidu 14. Thim quyen cap vin bing, chimg chi

1. Hiéu trudng cip bing tot nghiép bac dai hoc, thac si va tién si.

2. Hi€u trudng va thu trudng cac don vi theo quy dinh cta phap ludt hogc dugc uy
quyen ctia Hiéu trudng cdp ching chi cho ngudi hoce (viée iy quyén cia Higu truong phai
bang vin ban).

3. Vin bang ctia Truong DPHCT duoc cép kém theo Phu luc van bing t6t nghi¢p. Phy
luc vin béng tdt nghiép do truéng don vi dugc Hiéu trudng Gy quyén ky va dong déu cua
Truong DHCT.



Piéu 15. Piéu kién cip viin bang, chirng chi

1. Vin bing cua Truong duge cép cho nguoi hoc sau khi t6t nghiép cdp hoc hodc sau
khi hoan thanh chuong trinh dao tao, dat chuan dau ra cta trinh d6 dao tao theo quy dinh
va hoan thanh nghia vy, trach nhiém cta ngudi hoc.

2. Chiing chi ctia Trudng duge cdp cho ngudi hoc @& x4c nhan két qua hoc tip sau
khi dugc dio tao, bdi dudng ning cao trinh dd hoc vén, nghé nghiép hoic cép cho nguoi
du thi 1iy chung chi theo quy dinh cua B§ trudng BO GD&DT.

Piéu 16. Thoi han cip vin bang, chirng chi

1. Hi€u trudng cd trach nhiém cap vén bing cho nguoi hoc trong thoi han sau:

a) 30 ngay ké tir ngay c6 quyet dinh cong nhan tot nghi¢p dai hoc;

b) 30 ngay ké tir ngay cé quyet dinh cong nhan tbt nghi¢p va cép bang thac st

¢) 30 ngay ké tir ngay c6 quyét dinh cong nhan hoc vi tién si va cAp bang tién si.

2. Hi€u truong hodc ngudi duge y quyén theo quy dinh tai khoan 2 Diéu 15 cua
Quy ché nay c6 trach nhiém cp ching chi cho nguoi hoc chdm nhét 12 30 ngay ké tir ngay
két thiic khéa dao tao, boi dudng néng cao trinh do hoc van, nghe nghiép.

3. Trong thoi gian chd clp vén bang, ngudi hoc du diéu kién cdp bang tét nghiép
dugc Truong PHCT xéc nhén tot nghiép theo yéu cau.

Piéu 17. Cép lai vin bang, chirng chi

1. Trudng hop vin bang, chimg chi da cip nhung phat hién bi in hodic viét sai do 13i
ctia Truong PHCT, thi Trudng c6 trach nhiém cdp lai ban chinh van bang, chimg chi.

2. Higu truéng va thu truéng don vi theo quy dinh cua phdp ludt hodc duge Higu
truong uy quyén theo quy dinh tai Piéu 14 ctia Quy ché nay c¢6 thim quyén cdp lai vin
bang, chimg chi.

3. Thu tuc cép lai vén bang, ching chi nhu sau:

a) Nguoi ¢6 yéu cu cap lai vén bang, chimg chi giri trie t1ep hodc qua dudng buu
dién cho Trudong mdt bo hd 50 gom: don dé nghi cip lai vin bang, chimg chi; van bang,
ching chi d& nghi cp lai; gidy to ching minh Trudng in hodc viét sai vin bang, ching
chi.

b) Trong thoi han 05 ngdy lam viée ké tir ngay nhén du hd so hop 1¢, Trudng xem xét
quyét dinh viée cAp lai vin bing, chirng chi; néu khong cép lai thi phai tra 10i bing vin
ban va néu rd ly do.

c) Truong hop mau van bing, chimg chi tai thoi diém cap vén biang, ching chi da
thay d6i, Truong st dung mAu vin bing, ching chi hién hanh dé cdp cho ngudi dugc clp
lai viin bang, ching chi.

Dleu 18. So gbc cap vin bang, chitng chi

S6 gbe chp van bang, chirng chi la tai liéu do Truong DHCT 1ap ra khi thuce hi¢n viée
cép ban chinh vin bing, chimg chi trong d6 ghi chép ddy du nhitng ndi dung tiéng Viét
nhu ban chinh ma Truong da cap, s6 gbc cAp vin bang, ching chi phai dugce ghi chép
chinh xdc, danh so trang, dong du giap lai, khong duoc tdy x6a, ddm bao quan 1y chit chd
va luu trlt vinh vién. Trudng hop vén bang, chimg chi dugc chinh sira ndi dung hodc duoc
cép lai thi phai 1ap phu luc sd gbc dé ghi cdc ndi dung duge chinh stra hoic thay ddi cua
van bang, chimg chi.

M4u s6 goc cip vin bing, chimng chi duoc quy dinh tai Phu luc I, Phy luc II, Phu luc
111, Phy luc IV, Phu luc V kém theo Quy ché nay.

Piéu 19. Ky, dong diu viin bing, chirng chi

1. Hiéu truéng hodc ngudi duge Hidu trudng Gy quyén theo quy dinh tai Didu 15 cla
Quy ché nay khi ky vin bang, chiing chi phai ky theo mAu chir ky da ding ky véi co quan
c¢6 thAm quyén va ghi o, dd ho tén, chirc danh.
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2. Viéc déng déu trén chir ky cua ngudi 6 thdm quyén cip vin bing, ching chi thuc
hién theo quy dinh vé C(")ng tac véan thu hién hanh.

Piéu 20. Thim quyen quyet dinh chinh sira ngi dung vin bing, chirng chi

Hi¢u trudng la ngudi c6 thidm quyen quyet dinh chinh sira ndi dung van bang va
ngudi dugc Gy quyén cdp chimg chi €0 tham quyén quyét dinh chinh sira ni dung chiing
chi. Trudng hop don vi duge ty quyén cip chirng chi dé sap nhép, chia tach, giai thé hosc
c6 sy diéu chinh vé thdm quyén thi ngudi ¢6 quyén quyet dinh chinh stra ndi dung chirng
chi 1a Hi€u trudng hodc nguoi duge Higu trudng vy quyén.

Piéu 21. Cac truong hop chinh sira ndi dung vin bang, chirng chi

Nguoi duge cdp van biang, chimg chi c6 quyén y€u céu chinh stra ndi dung ghi trén
van bang, chimg chi trong truong hop sau khi dugce cap van bing, chu’ng chi, ngudi hoc
duge co quan c¢6 thim quyén quyét dinh hodc xdc nhén viée thay dbi hodc cai chinh ho
tich, xac dinh lai dan tdc, xac dinh lai gigi tinh, b sung ho tich, didu chinh ho tich, dang
ky khai sinh qud han, dang ky lai viéc sinh theo quy dinh cia phép luét.

Piéu 22. Hb so, trinh ty, thii tuc chinh sita ndi dung vin bing, chitng chi

1. Hd so dé nghi chinh stra vin bang, chimg chi:

a) Don dé nghi chinh stra vin bang, chimg chi;

b) Vin bing, chimg chi dé nghi chinh sira;

¢) Trich luc hodc quyét dinh thay ddi hoiic cai chinh ho tich, x4c dinh lai dan tdc, x4c
dinh lai gi6i tinh dbi véi trudng hop chinh stra vén bang, ching chi do thay ddi hodc cai
chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh.

d) Gidy khai sinh d6i véi trudng hop chinh sira vin bang, ching chi do b6 sung ho
tich, diéu chinh ho tich, dang ky lai viéc sinh, ding ky khai sinh qua han.

@) Gidy Chtmg minh nhan dan ho#c cin cudc cong dan hodc hd chiéu hodc gidy to
tuy thén hop phap khac ¢6 anh cua nguoi dugce cép vin béng, ching chi.

Théng tin ghi trén cac gidy to nay phai phu hop voi dé nghi chinh stra ndi dung van
bang, chimg chi. Cac tai li¢u trong hd so dé nghi chinh sira vin bing, chimg chi quy dinh
tai cac diém b, ¢, d, d khoan nay la ban sao tir sO goc hodc ban sao duge chimg thyuc tir ban
chinh.

Néu tai li€u trong hd so 1a ban sao khéng c6 ching thuc thi nguoi tiép nhan hd so c6
quyen yéu cau nguoi d& nghi chinh sira viin bing, ching chi xuét trinh ban chinh dé déi
chleu ngudi dbi chiéu phai ky xdc nhan va ghi rd ho tén vao ban sao va chiu trach nhiém
v& tinh chinh x4c ctia ban sao so v6i ban chinh. Trudng hop ¢6 ddu hiéu nghi ngd ban sao
la gia mao thi ¢6 quyén xdc minh.

2. Trinh ty, thi tuc chinh stra van bang, ching chi duge quy dinh nhu sau:

a) Nguoi_ dé nghi chinh stra van bing, chung chi nop 01 (mot) bd hd so theo quy dinh
tai khoan 1 Diéu ndy cho don vi cip phat van bing, chimg chi theo Pidu 3. Viéc ndp hd so
c6 thé thuc hién bing cach ndp truc tiép hodc glti qua dudng buu dién;

b) Trong thoi han 05 ngay lam viéc ké tir ngay nhén du ho so hop 1¢, don vi cip phat
vin bing, ching chi s& xem xét quyét dinh viée chinh stra; néu khong chinh sira thi phai
tra 1o bng van ban va néu 13 1y do;

c) Viéc chinh stra ndi dung véan béng, chitng chi dugc thuc hién bang quyét dinh
chinh stra; khong chinh stra truc tiép trén van béng, ching chi; Quyét dinh chinh stra phai
duogc luu trong hd so cip vin bang, ching chi.

Cén cir quyét dinh chinh sira, don vi va cd nhan dugc phan coéng quan 1y tién hanh
chinh stra va ghi ddy du thong tin vé van bang, chimg chi, cac ndi dung dugc chinh sira
clia vin bang, chimg chi vao phu luc sé gbc cip vin bang, chimg chi.

Piéu 23. Noi dung chinh ciia quyét dinh chinh stra va 4p dung viéc chinh sira
vian bang, chitng chi
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1. Quyét dinh chinh sira vin bing, chimg chi gdm céc néi dung chinh sau:

a) Ho, chit dém, tén; ngay thang nam sinh cta nguoi c6 vin bing, chimg chi (ghi
theo vin bing, chung chi da cip).

b) Tén, sb hi¢u, ngay thang nim cip cta vin bing, ching chi.

¢) N6i dung chinh stra.

d) Ly do chinh stra.

d) Hiéu lyc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh stra ndi dung ghi trén van bang, ching chi dugc 4p dung ca dbi véi
nhitng vin bing, chiing chi dugc cap trude ngay Quy ché nay c6 hiéu lyc thi hanh.

Piéu 24. Thu héi, hiiy bé vin bang, chirng chi

1. Van bang, chimg chi b thu hdi, hiy b trong cac trudong hop sau day:

a) C6 hanh vi gian 14n trong tuyén sinh, hoc tip, thi ctr, bdo vé d6 4an, khéa luan tdt
nghiép, ludn van, luén an hodc gian lan trong viéc lam hd so dé duge cép van bfing, chiing
chi.

b) Cap cho ngudi khong du diéu kién.

¢) Do ngudi khong c6 thAm quyen cép.

d) Van bing, ching chi bi tiy x6a, sira chita.

@) Bé cho ngudi khac sir dung.

e) Do 13i ctia Trudng va don vi duge Trudng ty quyén cép vin bang, chimg chi.

2. Trudng c6 trach nhiém thu hdi, hiiy bo vin bang, ching chi. Trudng hop c6 sép
nhap, chia, tach, giai thé thi don vi ¢6 thdm quyén thu hoi, hiy bé vin bing, ching chi 1a
don vi dang quan 1y sb gc cAp vin bang, ching chi.

3. Hi€u trudng va thi trudng don vi theo quy dinh ctia phdp luét hodc dugc Hi¢u
trudng Uy quyen ra quyet dinh thu hdi, hity bé vin bing, chung chi. Noi dung ctia quyét
dinh néu 13 ly do thu hoi, hiy bo. Quyet dinh duoc dang tai trén cong thong tin dién tir cia
Truomg; dugc giri dén ngudi bi thu hdi vin bang, chtng chi, co quan kiém tra phat hi¢n sai
pham (néu c0), co quan ngudi bi thu hoi van bing, ching chi dang cong tac (néu cd) va
cic co quan, td chic c6 lién quan.

Piéu 25. Cong bd cong khai thong tin vé cip viin bfmg, chirng chi trén trang
thong tin dién tir

1. Truong xdy dung hé théng co s& dir liéu quan ly vén bang, chimg chi da cép cho
ngudi hoc dé phuc vu cho vi€e cong khai thong tin vé cap van bing, chtng chi. Thong tin
cong bd cong khai vé cép van bang, chimg chi gdm céc noi dung: tén van bing, chimg chi;
ho, chit dém, t&n, ngay thang ndm sinh cta ngudi dugc cap van bang, ching chi; s6 higu
va sb vao sb goc cap van bang, chimg chi; ngdy thang nam cap van bing, chimg chi.
Théng tin cong b6 cong khai vé cdp vin biang, chimg chi phai dam bao chinh Xdc so vai 50
gbc cép van bang, ching chi, phai duogc cép nhat va luu trit thuong xuyén trén cong thong
tin dién tr ctia Trudng di cdp vian bing, ching chi; bao dam d& quan ly, truy cdp, tim kiém
va phai tudn thi cac quy dinh cua phap luat.

2. Viée cong bb cong khai théng tin vé cip, chinh sira, thu hdi, hiy b6 vin bing,
ching chi trén cong thong tin dién tir duge thyc hi¢n d6i voi ca van bang, ching chi da
duge cip trude ngay Quy ché nay c6 hiéu lyc thi hanh.

3. C4c don vi duoc phin cong quéan 1y viéc cdp vin bang, ching chi ¢6 trach nhiém
phdi hop véi Trung tim Thong tin va Quén tri mang cong bd cong khai thong tin vé cép
vin bang, chimg chi trén trang thong tin dién tir cia Trudng PHCT.

: 5 _ Chwong IV e Loyl
BAN SAO VAN BANG, CHUNG CHI TU SO GOC

Dieu 26. Cap ban sao van bang, chitng chi tir so6 goc
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Cép ban sao vin bang, chimg chi tu s6 gbe 1a viéc do Hi¢u truong hodc trudng don
vi duge Hi€u trudng uy quyén thyuc hién cén cir vao 5O goc Céc ndi dung ghi trong ban
sao vin bang, chimg chi tir s6 gbc phai chinh xéc so véi s6 gbe.

Diéu 27. Gia tri phap ly ciia ban sao van bang, chirng chi dwge cap tir s0 gbc

1. Ban sao vin bang, chimg chi dwoc cip tir s6 gbe ¢6 gia tri st dung thay cho ban
chinh trong cdc giao dich, trir truong hop phéap ludt ¢6 quy dinh khac.

2. Truong hop c6 céan cir v€ viée ban sao gia mao, bit hop phép thi co quan, td chire
tiép nhan ban sao vin bang, chimg chi yéu céu ngudi ¢0 ban sao vin bang, chitng chi xuét
trinh ban chinh dé déi chiéu hozc tién hanh xac minh, néu thiy can thiét.

Piéu 28. ThAm quyén va trach nhiém cap ban sao vin bang, chirng chi tw s6 gbe
H1eu trudng va truong don vi dugc H1eu truong Uy quyén co thim quyen va trach
nhiém c4p ban sao vin bang, chu’ng chi tir sb gbe.

Diéu 29. Nglm'l ¢6 quyén yéu ciu cap ban sao vin bang, chirng chi tir s6 goc

Nhing ngudi sau day c6 quyen yéu cdu cap ban sao van bang, ching chi tir sb gbe:

1. Nguoi duge cip ban chinh vin bing, chimg chi.

2. Nguoi dai dién theo phap luét, ngudti dai dién theo uy quyé“:n ctia nguoi dugce cép
ban chinh vin bing, chimg chi.

3. Cha, me¢, con; vo, chéng; anh, chi, em rudt; ngudi thira ké khac cua nguoi dugc
cép ban chinh vin bang, chimg chi trong truong hop ngudi d6 da chét.

A - < A > - > , 2 oga. A A
Dieu 30. Thu tuc, trinh ty cap ban sao van bang, chirng chi tir s6 goc
1. HO so d€ nghi cap ban sao vin bédng, chiing chi tr s6 goc gdm:

a) bon d& nghi cap ban sao vén bang, chimg chi, trong d6 cung cip céac thong tin v&
van bang, ching chi da dugc cap,

b) Ban chinh hodc ban sao ¢ ching thuc gidy chimg minh nhan dan hodc cén cuge
cong déan hogc ho chiéu con gia tri s dung dé nguoi tlep nhan hd so klem tra;

¢) Trudng hop nguoi yéu cau cap ban sao van bang, chimg chi tir s6 gbe 1a nguoi quy
dinh tai khoéan 2, khoan 3 Bleu 29 ciia Quy ché nay thi con phai xudt trinh gidy t& chimg
minh quan hé véi ngudi dugce cip ban chinh vin bang, ching chi.

d) Trudng hop ngudi yéu cdu cip ban sao vin bing, chimg chi tir sb gbe gl yéu cu
qua buu dién thi phai giri kém theo ban sao ¢6 ching thuc gidy t& quy dinh tai diém a,b,c,
khoan nay kém theo 01 (mdt) phong bi dén tem ghi ro ho tén, dia chi va s6 dién thoai lién
lac cuia ngurdi nhén cho Truong hodc don vi dugce Uy quyen cap béan sao.

2. Trinh ty cap ban sao van bing, chirng chi tir s6 goc duge quy dinh nhu sau:

a) Nguoi dé nghi cap béan sao van bang, ching chi nop truc tiép hodc giri qua dudng
buu dién 01 (mdt) bo hé so theo _quy dinh tai khoan 1 Bleu nay cho Truong hodc don vi
duge Uy quyen cép ban sao van bang, chimg chi tir s6 gbe;

b) Nguoi yeu cdu cip ban sao vin bang, chimg chi tr s6 gbc phai tra 1& phi cdp ban
sao. Néu yéu cdu giri qua dudng buu dién thi ngudi yéu ciu con phai tra cude phi buu dién
cho Trudmg DHCT. Lé phi cép ban sao vin bing, chimg chi tir so goc duge thuc hién theo
quy dinh cta Truong phu hop véi quy dinh ciia Nha nude.

c) Ngay trong ngay tiép nhén yéu ciu cap ban sao hogc trong ngay lam viée tiép
theo, néu tiép nhén yéu cau sau 03 (ba) gio chiéu, céc don vi duge uy quyén cip ban 520
vén bing, chimg chi tur ) goc phéi cap cho nguoi cé yéu cau.Trong trudng hop yéu ciu
cép ban sao tir sb gbe dwoc gli qua buu dién thi thoi han dugc xdc dinh tir thoi diém
Truwong DPHCT hode cac don vi duge uy quyén nhan da hd so hop 1¢ theo déu buu dién
dén;

d) Déi véi truong hop cing mdt luc yéu cau cép ban sao tir nhiéu sb goc, yéu cau sb
lugng nhiéu ban sao, ndi dung vin bing, ching chi phirc tap kho kiém tra, ddi chiéu ma
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Truong khong thé dap tng duge thoi han quy dinh tai diém b khoan nay thi thoi han cép
ban sao dugc kéo dai thém khong qua 02 (hai) ngay lam vige hodc c6 thé dai hon theo thoa
thuan v6i ngudi yéu cdu cép ban sao.

3. Trudng hogc don vi duge Truong ly quyén cin ctr vao sb gbe dé cap ban sao cho
nguoi yéu cau; ndi dung ban 580 phal ghi theo dung noi dung da ghi trong so goc Truong
hop khong con luu trir dugce so goc hodc trong s6 goc khong co thong tin vé& noi dung yéu
céu cép ban sao hodc khong cép ban sao cho ngudi yéu cau thi Trudng c6 trach nhi¢m tra
101 bang van ban cho ngudi yéu ciu va néu 13 1y do theo thoi han quy dinh tai diém b
khoan 2 Diéu nay.

Piéu 31. S6 cap ban sao va quan Iy cip bén sao vin bing, chirng chi tir so goc

1. S6 cép ban sao vin bing, chung chi tir sb gbe 1a tai liéu do nguoi co thAm quyen
quy dinh tai Dleu 28 ctia Quy ché nay lap ra khi thue hién viéc cép ban sao vén béng,
ching chi tir sd gbe trong do ghi chép dy du nhitng ndi dung nhu ban sao ma Trudong da
cap.

S cép ban sao van bang, chitng chi tir sb gbe phai dwoc ghi chép chinh xéc, dénh sb
trang, dong du gidp lai, khong duoc tiy x6a, dam bao quan Iy chit ché va lvu trit vinh
vién.

2. Mbi lan cép ban sao van bing, chimg chi tur so gbe déu phai ghi vao so cap ban
sao vin bang, chimg chi tir s& gbe; phai danh sb vao sb, dam bao moi s6 vao sO cdp ban
sao duge ghi duy nhat trén mot ban sao van biang, chiing chi di cdp cho ngudi hoc.

S6 vao s cép ban sao vin bang, chimg chi duoc 14p lién tuc theo thi tw sb ty nhién
tr nho den 16n theo ting nam tir ngay 01/01 dén hét ngay 31/12; dam béo phén biét duge
s6 vao sb cip ban sao cua tung loai vén bang, chimg chi, nam cip ban sao va xé4c dinh
duoc do Truong DHCT cp.

) ChwongV
KIEM TRA, THANH TRA, XU LY VI PHAM

Didu 32. Kiém tra, thanh tra

I. Dinh ky hodc dot xudt, Phong Thanh tra - Phap ché tién hanh thanh tra, kiém tra
viéc in, quan ly, cép phat, str dung van bang, chimg chi ddi véi cc don vi duge phéan cong
tb chirc in phdi, quén 1y, cAp phét viin bing, ching chi.

2. Céc don vi, ¢4 nhén chiu trich nhiém in, quan 1y, cAp phét hodc st dung van bang,
ching chi ¢é trach nhi¢m phéi hop, tao diéu kién thuan loi cho cOng tac kiém tra, thanh
tra.

Pidu 33. Xir ly vi pham

1. C4c don vi va ca nhan co lién quan dén viéc cAp vin bang, chimg chi, nguoi dugce
cép vin bang, ching chi ¢6 cac hanh vi vi pham quy dinh vé quan ly, cAp phat, st dung
vin bing, ching chi thi bi xr Iy theo quy dinh ctia Trudng va quy dinh cua phap luét.

2. Nguoi thye hién nhiém vu cdp ban sao vin bang, chimg chi tir sé gdc do thiéu tinh
than trach nhiém hodc ¢b y 1am trai céc quy dinh cta Quy ché nay va céc vin ban quy
pham phap luéat khac thi thy theo mirc d6 vi pham ¢6 thé bi xur ly ky ludt hodc truy ctru
trach nhiém hinh sy; néu gy thiét hai thi phai bdi thuong theo quy dinh./. UM/

EU TRUONG
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PHU LUC I

MAU SO GOC CAP BANG TOT NGHIEP CU'NHAN/KY SU/BAC ST THU Y
(Kém theo Thong tw 56 21/2019/TT-BGDDT ngay 29 thang 11 ndam 2019 cua B truong Bé Gido
duc va Pao tao)

BO QIAO DUC VA BA}O TAO
TRUONG PAI HQC CAN THO

SO GOC CAP BANG TOT NGHIEP CU NHAN/KY SU/BAC SI THU Y
KHOERHEES . ccrnmsaomvomvmmommmammmesmrsmmmisssenm s gt s pusasasibosm et rimee

Hinh THe dBTTEDE . . prmrwnmmsrsnmpammamom s snmonsins iRk svsikmamer stk snmmnins s aslbid
Quyét dinh cong nhén tot nghiép s6 .... ngdy .... thang .... nam

S6 | Hova | Ngay | Noi | Giéi | Dan | Quéc | Nganh | Nim Xép ) S6 | Nguvi | Ghi

TT | tén | théng | sinh | tinh | toc | tich | daotao | tét | loaitst | hiu | vao | nhan | chu
ngudi | nim nghiégp | nghigp | vin | sb van
hoc sinh bing | gbc | bing
chp ky va
van | ghird

bing | ho tén

Can Tho, ngay ... thang .... ndm .....
HIEU TRUONG

(Ky, déng ddu, ghi ré ho tén)

PHU LUCII
MAU SO GOC CAP BANG THAC SI
(Kém theo Thong tw s6 21/2019/TT-BGDPT ngay 29 thang 11 nam 2019 ciia Bé trudng Bé Gido
duc va Pao tao)

BO gle DUC VA DA}O TAO
TRUONG PAI HQC CAN THO

SO GOC CAP BANG THAC SI
TG00 NOGE sunremmsnsvmnds s s s s s T A S R P SR
Hinh thire QA0 10 o oi ittt e e e et e

Quyét dinh cong nhén t&t nghiép s6 .... ngay .... thang .... nim

S6 | Hova | Ngay | Noi | Gisgi | Dan | Quéc Quyét Ngay Tén Séhigu | Sévao | Nguwinhan Ghi
TT tén thang | sinh | tinh | toc | tich dinh béo nganh viinbing | sbgbc | vin bingky chu
nguoi nim thanh 1dp vé hoac cdp va ghi rd ho
hoc sinh hoi déng chuyén vén tén
danh gia nganh biang
ludn viin dao tao
Cén Tho, ngay ..... thang .... ndm .....

HIEU TRUONG
(Ky, dong dau, ghi rd ho tén)
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PHU LUC III
MAU SO GOC CAP BANG TIEN ST
(Kém theo Thong tie s6 21/2019/TT-BGDPT ngay 29 thang 11 nam 2019 ciia BY trucng Bé Gido
duc va Pao tao)

BQ GIAO DUC VA PAO TAO
TRUONG PAI HQC CAN THO

SO GOC CAP BANG TIEN SI

g4 | Hova | Ngay | Noi | Giéi [ Déan Quéc | Quyétdinh | Ngay | Tén Quyétdinh | 86 | Sévao | Ngwdi | Ghi
T tén thang | sinh | tinh toc tich thanh 14p hgi béo nganh cdng nhén hiéu 50 goc nhén van | cha

ngudi niam déng danh vé hozic hoc vi va van cap bang ky
hoc sinh gid ludn dn chuyén cép bang bing van va ghi rd
nganh tién s bing ho tén
dao tao

Can Tho, ngay ... thang .... nam ...
HIEU :I‘RUO’N G
(Ky, dong dau, ghi rd ho tén)

PHU LUCIV
MAU SO GOC CAP CAC LOAI CHUNG CHI
(Kém theo Théng tw s6 21/2019/TT-BGDDPT ngay 29 thang 11 nim 2019 ctia Bé truéng Bé Gido
duc va Dao tao)

BO GIAO DUC VA PAO TAO
TRUONG PAI HQC CAN THO

SO GOC CAP CHUNG CHI v.ovvvvenrenennnnn *

Chuong trinh dao tao, bdi dudng (MEUCOY: v, L L e —
Thoi gian dao tao, boi dudng (néu cd): tir ngdy .... thang ... ndm ... dén ngay ...thang ... ndm ....
HGi dong thi/Ki€m tra (NEU CO): «.vvveririiiniiiit it e e

S6 | Hova | Ngay | Noi | Giéi | Dan Xép Séhidu| Sbvao | Nguoi | Ghi

TT tén thang | sinh | tinh | tdc loai/Piém | ching s6 gbe nhén chu
ngudi | nim thi (néu cé) | chi cdp | chimg chi
hoc sinh ching | ky va ghi
chi 18 ho tén

Ghi chii: (*) Ghi tén ching chi.
Can Tho, ngay ..... thang .... ndm ...
HIEU TRUONG
(Ky, déng déu, ghi ré ho tén)
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BO GIAO DUC VA PAO TAO

TRUONG PAI HQC CAN THO

_ . PHULUCY
MAU PHU LUC SO GOC CAP VAN BANG, CHUNG CHI
(Kém theo Thong tie s6 21/2019/TT-BGDDT ngay 29 thang 11 nam 2019 cia B trucng Bé Gido
duc va Dao tao)

PHU LUC SO GOC CAP VAN BANG, CHUNG CHi

S
TT

Ho va
tén
nguoi
hoc

Ngay
thang
nam
sinh

SH hiéu
van
bang da
duoc
cip

S6 higu
vin bang
duoc cép

lai (néu

cd)

Sé vio so
gbe cap
vin bang
méi (néu
cd)

Noi dung
duoc chinh
stra/thay
ddi

Ngudi nhédn van
bing, chimg chi
ma&i hodc duge
chinh stra ndi
dung ky va ghi
6 ho tén

Ghi
chu

Can Tho, ngay ... A
HIEU TRUONG
(Ky, dong dau, ghi ré ho tén)
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