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QUYET DINH

Ban hanh Quy ché Quin ly vin bang, chirng chi
ciia Truomg Pai hoe Can Tho

HIEU TRUONG TRUONG DPAI HQC CAN THO

Can ¢ Khoan 2, Piéu 11, Chuong II ctia " Diéu 1& truomg dai hoc" ban hanh kém -
theo quyét dinh sé 70/2014/QB-TTg ngay 10/12/2014 ctia Thu twong Chinh phu quy
dinh nhiém vy, quyén han ctia Hiéu trudng;

Can cir Nghi dinh 43/2006/ND-CP cua Chinh phu ngay 25/4/2006 quy dinh quyén
tu chi. tu chiu trach nhiém vé thuc hién nhiém vu, t6 chirc bd may, bién ché va tai
chinh ddi véi cac don vi sy nghiép cong 1ap:

Can cir Thong tu sd 19/2015/TT-BGDDT ngay 08 thang 9 ndm 2015 cua Bo truong
Bo Gido duc va Dao tao ban hanh Quy ché Quan ly bang t6t nghiép trung hoc co s6.
bang tét nghiép trung hoc pho thong, vin bang gido duc dai hoc va chimg chi cua hé
thong glao duc quoc dan:

Xét dé nghi ctia 6ng Trudng phong Ké hoach Téng hop,

QUYET PINH:

Piéu 1. Ban hanh “Quy ché Quan ly viin bing, chirng chi ciia Truong Pai hoc
Can Tho” kém theo Quyét dinh nay.
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Cac ong Truong phong: Ke hoach Téng hop, Pao tao. T chire Can bo. Tai
vu, Truong khoa Sau Dai hoc, Giam dbc Trung tim Lién két dao tao, thu trudng cac don
vi chiu trach nhiém thi hanh quyét dinh nay./. L,M
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TRUONG PAI HOC CAN THO Poc lip — Tr do — Hanh phiic
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QUY CHE

QUAN LY VAN BANG, CHUNG CHI CUA TRUONG PAI HOC CAN THO
(Ban hanh kém theo Quyét dinh s6X1/OP-DHCT, ngay o, thang (& nam 2016

ctia Hiéu truong Truweong Pai hoe Can Tho)

Chuwong I
QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh va doi twong ap dung

1. Quy che nay quy dinh vé quén ly van bing gido duc dai hoc va céc loai chung chi
(sau ddy goi tit la van bang chimng chi), ctia Trudong Pai hoc Can Tho (DPHCT), ngoai trir
Ching chi Giao duc quoc phong - an ninh duge thue hién theo Quy dinh cia B Gido
duc va Pao tao (GD&DT), gom: in phdi va quan ly vin bang, chirng chi; ndi dung, ngdn
ngir ghi trong vén béng, chimng chi: cap phat, chinh stra, thu héi, hity bo vin bing, chimg
chi: cdp ban sao vin bing, ching chi tir s6 goc.

2. Quy ché nay ap dung do6i voi tat ca cac don vi, ca nhan trong va ngoai Truong
DHCT c¢6 lién quan dén cong tac quan 1y, cip phat, sir dung van bang, chimg chi cia
Truong DHCT.

Diéu 2. Nguyén tic quan Iy, cip phat vin bang, chirng chi

I. Vin bing, chimg chi dugc quan ly thong nhét theo Quy ché ciia Bo GD&DT.
Truong PHCT duge quyén tu chu, tu chiu trach nhi¢ém chung trong vi¢ce in phdi, quan ly,
cap phat van bang, chimg chi theo quy dinh cua Bo truong Bo GD&DT. Truong thuc
hién phan cip quan 1y cho cac don vi truc thude Truong theo quy dinh tai Diéu 3 cua
Quy ché nay.

2. Ban chinh van bang, chimg chi dugc cip mot lan. Truong hop van b{mg chung
chi da cip cho nguoi hoc nhung phat hién bi viét sai do 16i cua don vi cap van bang,
chirng chi thi don vi da cap ¢6 trach nhiém cép lai cho nguoi hoc.

3. Nghiém cam moi hanh vi gian lan trong cép phat va sir dung vin bang, chimg chi.

4. Bao dam cong khai, minh bach trong cap phat van bang, chirng chi.

-

Piéu 3. Trach nhiém cia cic don vi trong viéc quan ly vin bang, chirng chi

1. Hiéu trudng c6 trach nhiém chung trong viéc in phéi, quan 1y, cap phat vin bang,
chirng chi theo quy dinh cua B truong Bo GD&DT.

2. Céc don vi sau day co6 trach nhiém:

a) Phong Ké hoach Téng hop chiu trach nhiém quan ly viéc té chirc in phoi va cap
phat phoi van bang. chimg chi cia Truomg DPHCT; trinh Hiéu truong ky va dong déu vin
bang, chimng chi:

b) Phong Dao tao chiu trach nhiém quan ly vi¢c in thong tin Ién phoi va cip phat,
thu hdi bang dai hoc hé chinh quy, ban sao bang tot nghiép va chimg chi Gido duc thé
chét ctia Truong PHCT:

¢) Khoa Sau Dai hoc chiu trach nhiém quan Iy vi¢c in thong tin 1én phoi va cap
phét, thu hoi bang thac si, tién si va chimg chi Triét hoc cia Trudong BHCT;

d) Trung tdm Lién két dao tao quan ly viéc in thong tin 1én phoi va cp phat, thu hoi
bang dai hoc h¢ vira lam vira hoc va dao tao tir xa cua Truong, cic chimg chi do Trung
tam t6 chirc dao tao;

d) Cac don vi ¢6 dao tao cép chirng chi chiu trach nhiém quan ly viéc in thong tin
[én phoi va cap phat chimg chi cho ngudi hoc;
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¢) Dbi véi chimg chi gido duc qudc phong - an ninh (do Bo GD&DT in va cip phoi
chimg chi), Trung tam Gido duc Quédc phong chiu trach nhiém dang ky va nhédn phoi
chimg chi tir B GD&DT: quan ly viéc str dung phdi, quan ly viéc in thong tin 1én phoi
va cap phat chung chi cho ngudi hge theo quy dinh.

Piéu 4. Quyén va nghia vu ciia ngudi dwoe cap vin bang, chirng chi

1. Nguoi dugc cap vin bang, chimg chi ¢6 quyén yéu ciu Trudong hodc don vi dugc
Trudng uy quyén cap van bang, chimg chi nhirng ndi dung sau day:

a) Cp van bang, ching chi ding thoi han quy dinh: ghi chinh xac, diy da cac thong
tin trén van bang, chimg chi: chinh sira cac ndi dung ghi trén van bang, chung chi theo
quy dinh tai Quy ché nay: ‘

b) Cung cap thong tin trong s6 goc cap van bang, chimg chi va thong tin trong ho so
t5t nghiép dé co can cir dé nghi chinh sira van bang, chimg chi:

¢) Cép ban sao van bing, ching chi tir s6 goe khi c6 nhu cau.

2. Nguoi duge cap van bang, chimg chi c6 cac nghia vu sau day:

a) Cung cap chinh xac, day du cac thong tin cin thiét theo yéu cau cua Truong hoac
don vi dugc Truong uy quyén cip van bang, ching chi ghi ndi dung trén van bang,
chirng chi:

b) Kiém tra tinh chinh xéc cac thong tin ghi trén van bang, chimg chi trude khi ky
nhéan van bﬁng, chung chi; ’

¢) Phai c6 gidy uy quyén theo quy dinh cua phap luat khi khong truc tiép dén nhan
van bang, ching chi;

d) Giir gin, bao quan van bang, chimg chi; khong dugc tdy xo0a, chinh sira cac noi
dung trén van bang, ching chi; khong dugc cho ngudi khac sir dung van bing, chimg chi:

d) Str dung quyét dinh chinh sua van bing, chirng chi kém theo van bang, ching chi
sau khi dugc chinh sira van bang, chimg chi:

¢) Trinh bao cho Trudng hodc don vi duge Truong uy quyén cip vin bing, chimg
chi va co quan cong an noi gan nhét khi bi mét ban chinh van bang. chimg chi:

g) Nop lai van bang, chimg chi cho Truong hodc don vi dugc Trudong uy quyén thu -

hoi van bang, ching chi trong thoi han 30 ngay, ke tir ngay nhan dugc quyél dinh thu hoi
van bang, chimg chi.

Pidu 5. Trach nhiém cia don vi trong viéc quan ly, cAp vin biing, chirng chi

1. Cac don vi duge phéan cong quan ly viée cap vin bang, ching chi co trach nhiém:

a) Kiém tra, d6i chiéu va ghi chinh xac. day du cac thong tin ghi trén van bang,
chirng chi. Cung cip céc thong tin du kién ghi trén van bang, chimg chi cho ngudi hoc dé
ngudi hoc kidm tra tinh chinh xé4c cta cac thong tin trudc khi ghi trén van bang, ching
chi. Cac thong tin lién quan dén khai sinh cua ngudi hoc ghi trén van bang, chimg chi
phai can clr vao gidy khai sinh hop 1€ va hé so tring tuyén cua ngudi hoc:

b) To chirc in thong tin 1én phoi dé trinh Hiéu truong ky va tién hanh cép van bang.
ching chi ding thoi han theo quy dinh cia Quy ché nay:

¢) Lap day dit h so 1am can cir dé chp phat, quan ly van bang, chimg chi va luu tr
vinh vién;

d) Bao dam tinh chinh xac va chiu trach nhiém vé céac thong tin trong hd so, trong
s gbe cép van bang, chimg chi: —

d) Cung cép thong tin trong sc;)‘gc“')c cap van bang, chimg chi va thong tin trong h§ SO
t6t nghiép dé nguoi dugce cap van bang, chimg chi ¢o can cir dé nghi chinh sira vin bang,”

chirng chi:

-

¢) Tham muu cho Higu truong dé chinh stra ndi dung van bang, chung chi theo quy

dinh tai Diéu 20, Diéu 21, Diéu 22, Diéu 23 ctia Quy che nay: ,
g) Bao quan, lwu gitr van bang, ching chi trong truong hop nguoi hoc chua den
nhan van bang, chimg chi:
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h) Thu héi. hiy bo van bang, chimg chi theo quy dinh tai Diéu 24 cia Quy ché nay;

i) Cép ban sao van bang, ching chi tir s gbc theo quy dinh tai Chuong V cua Quy
ché nay.

2. Ngudi c6 thim quyén ¢ip van biing, ching chi chiu trach nhiém ca nhan trude co
quan quan ly cip trén va trude phap ludt vé viée quan ly va cép phat van bang, chimg chi.

Diéu 6. Hoi dong vin bing, chirng chi ciia Trwong PHCT

Hoi dong van bang chimg chi cua Truong PHCT do Hi€u truéng thanh lap. Hoi
dong c6 nhiém vu tu van cho Hiéu trudng cic cong viéc lién quan dén cong tac quan Iy
van bang, chimg chi.

A ) Chlm'ng 11 ) ) ) )
NOI DUNG, NGON NGU GHI TREN VAN BANG, CHUNG CHI

Piéu 7. Quy dinh chung vé ndi dung vin biing, chirng chi

Noi dung chung cua cac van bang chimg chi gom:

. Tiéu dé: CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

2. Tén van bang, chimg chi.

3. Tén clia co quan cap vin bang, chimg chi.

4. Ho, chir dém. tén: ngay thang nam sinh cua nguoi dugce cap van bang, chimg chi.

5. S6 hiéu va s6 vao sé  g0c cap van bang, chirng chi.

6. Dia danh: Thanh phé Cén Tho.

7. Tén, chirc danh, chir ky ctia ngudi ¢6 tham quyén cdp van bing, chimg chi va
dong dau theo quy dinh.

8. Ngay thang nam cap vin bing, Chimng chi.

9. Cac ndi dung khac trén van bang, chimg chi: Bang dai hoc phai ghi nganh dao
tao, nam tot nghiép, xép loai tot nghiép, hinh thirc dao tao; Bang thac si, bang tién si ghi
tén nganh hodc chuyén nganh dao tao theo quyét dinh giao nhiém vu dao tao. Ngoai ra,
trén van bang, chimg chi con ¢6 Nhan hiéu cua Truomg va hoa van in trén vin bang,
chirng chi.

Piéu 8. Ngon ngir ghi trong viin bing, chirng chi

Ngon ngtr ghi trén van bang, ching chi la tiéng Viét. Déi voi cac van bang, chirng
chi ¢6 ghi thém tiéng nudc ngoai, thi tiéng nude ngoai phai duogc ghi dung theo nghia
tiéng Viét va kich c& chir nude ngoai khong 16m hon kich ¢ chir tiéng Viét.

Piéu 9. Mau vin bang, chirng chi
La cic mau van bang, chimg chi da duge Hiéu truong Truong DPHCT phé duyét va
bao cao cho B¢ truong Bo Gido duc va Dao tao.

Chwong 111
IN PHOIL, QUAN LY VAN BANG, CHUNG CHI CUA TRUONG PHCT

Diéu 10. In phoi, quan ly phoi vin bang, chirng chi ctia Truwong PHCT

I. Truong PHCT tu chi in phéi van bang, chimg chi (trir ching chi Gido duc quéc
phong - an ninh), chiu trach nhiém quan Iy phoi van bang, chirng chi theo quy dinh cua
B¢ truong Bo Gido duc va Pao tao.

2. Phong Ké hoach Téng hop chiu trach nhi¢m t6 chire in phoi, bao quan va quan ly'
phoi van bang, chimg chi (1ap hé so quén 1y viéc in, str dung phdi, cip, thu hdi, huy bo
phdi van bang, chimg chi...). Vigc in phdi van bang, chimng chi phai dam bao cht ché, an
toan, bao mat va phai dugc lap s6 quan ly. ‘

3. Noi cat giit, bao quan phoi vén bang chirng chi phai bao dam du dién tich, co s&
vét chét va dap tng dugc cac yéu cau vé moi truong va an toan, an ninh. Dinh ky hing



thang phai kiém tra vé sinh va an toan, an ninh khu vire bao quan phoi vén bing, chimg
chi.

Diéu 11. Hiy phoi vin bang, chirng chi

1. Phoi van bang, chimg chi bi 13i trong qué trinh in, bi hu hong, do ban hanh mau
mdi hodc vi cic Iy do khac khong con duge sur dung thi phai bi huy.

2. bé huy phoi van bang, ching chi phai thanh lap Hoi dong huy phoi. Hoi dong
huy phéi van bang chimg chi do Phong Ké hoach Tong hop dé xuat, Higu truong quyét
dinh. Thanh phan Hoi dong bao gom dai dién Hoi dong vian bing, chirmg chi, Phong Ké
hoach Téng hop. Phong Thanh tra - Phap ché va mot s6 don vi ¢o lién quan.

3. Viéc huy phoi van bang ching chi phai dugc lép bién ban trong do6 ghi rd thanh
phan Hoi dong hity phoi van bang, chimng chi, ly do huy, s6 lugng va loai phoi van bang,
chimg chi bi huy, ngay va noi hiy, trinh ty, hinh thirc huy va két qua huy. Bién ban huy
phoi van bang, chimg chi phai c6 day du chir ky cua céc thanh vién Hoi dong hity phoi
van bang, chimg chi va dugc luu trir trong hd so quan ly phoi van bang, ching chi.

Diéu 12. Thii tuc cip phéi vin bing, chirng chi cia Trub’ng PHCT

I. Thang 11 hing nam, cac don vi c6 lién quan dang ky v6i Phong Ké hoach Tong
hop du kién so lugng céc loai phoi van bang, chimg chi sir dung vao nam sau.

2. Ho so dé nghi cap phoi van bang, chirng chi gdm c¢o:

a) Gidy de nghi dang ky phoi van bang chirng chi cua don vi quan ly. Noi dung
gidy dang ky can ghi rd so lugng phéi van bing, chimg chi twong tng voi bac dao tao,
loai hinh dao tao.

b) Quyét dinh vé viéc cong nhan t6t nghiép hoac hoan thanh khoa hoc (d6i voi
chimg chi va chirng nhén) va danh sach ngudi hoc.

3. Trong thoi han 2 ngay lam viéc ké tir ngay nhan du ho6 so hop 1€, Phong Ké hoach
Téng hop tién hanh cap phoi vin bang, chirng chi cho don vi dé nghi.

Diéu 13. ‘Quan ly van bing, chirng chi ciia Truong PHCT

1. Khi cap van bang, chimg chi cho ngudi hoc, don vi dugc giao quan ly viée cap
phat phai l1ap so goc vin bang, chimg chi theo mau quy dinh, trong do6 ghi rd s6 hiéu, s6
vao sO cap van bang, chirng chi va luu mot ban sao van bang, chimng chi da cap. Viéc lap
s6 hiéu, s6 vao so cap van bing, chimg chi dugc thue hién theo quy dinh nhu sau:

a) S6 hiéu ghi trén phoi van bang, chimng chi dugc lap lién tuc theo thir tu sO tur
nhién tir nhé dén 16n trong toan by qua trinh hoat dong ctia Truong DHCT tir khi thuc
hién viéc tu in phdi van bang, ching chi; dam bao phan biét duge so hiéu cua timg loai
van bang, chimng chi va xac dinh duoc phoi vian biang, chimng chi do Trudng DHCT in;

b) Sé vao sb cap van bang, chimg chi duge 1ap lién tuc theo thir tu sO tu nhién tr
nho den 16n theo ting nam tu ngay 01/01 dén hét ngay 31/12; dam bao phén biét dugc sO
vao sO cap cua timg loai van bang, chimg chi, nam cap va do Truong PHCT cap van
bang, ching chi.

2. Ddi vai phoi van bang, chung chi bi hu hong, viét sai, chat luong khong bao dam,
chua sir dung do thay doi mau phdi thi Hi¢u trudng phai 1ap hoi dong xir 1y va co bién
ban huay bo, ghi rd so lugng, s6 hiéu va tinh trang phoi van bang, chimg chi trude khi bi
hiy bo. Bién ban huy bo phai dugc luu trir vao ho so dé theo doi, quan ly.

Quy dinh nay ciing ap dung d6i véi van bang, chirng chi bi viét sai, da dugc nguoi.
¢6 thdm quyén cap van bang, ching chi ky, dong dau

3. Truong hgp phoi van bang, chimg chi bi mat, Trudng co trach nhiém lap bién ban
va thong bdo ngay voi Cong an thanh phd Can Tho dé xur 1y kip thoi.

Dlgu 14. Ché d cong bbd cong khai thong tin va bao cao qua trinh thyc hién chi
tiéu tuyén sinh, in, quan ly vin bang, chirng chi cia Truong PHCT



1. Truomg PHCT c¢6 trach nhiém cong bd cong khai thong tin lién quan dén tuyén
sinh va luu thong tin da cong bd thuong xuyén trén trang thong tin dién tir cia Nha
truong nhu sau:

a) Pau nam hoc, Truong.cé trach nhiém cong bd cong khai tong chi tiéu dugc phép
dao tao ctia nam, trong do néu rd chi tiéu dao tao doi véi timg trinh do, hinh thirc dao tao;

b) Sau méi dot tuyén sinh, Trudng 6 trach nhiém cong b6 danh sach thi sinh trang
tuyen dé ngudi hoc va co quan, to chire, ca nhan giam sat, trong d6 néu rd thong tin tong
sO thi sinh tring tuyén ctia cac dot tuyén sinh cong don tinh dén thoi diém cong b so voi
tong chi tiéu dugc phép dao tao clia nim dox v6i moi trinh dé dao tao.

Thi sinh dugc thong bao tring tuyén cé trach nhiém kiém tra théng tin da dugc
cong b, kién nghi véi Hiéu truong veé thong tin cua minh néu c6 sai sot.

2. Tir ngay 01/12 dén ngay 31/12 hing nam, Truong PHCT ¢6 trach nhiém bao cao
B¢ Gido duc va Dao tao qua trinh thuc hién chi ti€u tuyén sinh, in phoi, sir dung phoéi van
bang, ching chi, dong thoi cong b6 cong khai trén trang thong tin dién tir bdo cdo cua
Truong. Noi dung bao cao gom:

a) Tong sO chi tiéu tuyén sinh cua nam c6 nguoi hoe duge cap van bang, chimg chi:

b) S6 lugng thi sinh tring tuyén va da nhap hoc so véi chi tiéu cua nim da dugc
thong bao néu tai diém a khoan nay;

¢) SO lugng nguoi hoc da t6t nghiép so véi s6 lugng thi sinh tring tuyén va da nhap
hoc quy dinh tai diém b khoan nay;

d) So luong phoi vin bang, chimg chi da in; s6 lugng phoi van bang, chimg chi da
sir dung; s6 luong vin bang, chimg chi d cip trong nam.

; ; ; S Chwomglv = . : ;
CAP PHAT, CHINH SUA, THU HOL, HUY BO VAN BANG, CHUNG CHI

Piéu 15. Thim quyen cip vin bing, chirng chi

1. Hiéu trudng cap bang dai hoc, thac si va tién si.

2. Hiéu truong hodc Truong cac don vi thudc Truong DHCT theo uy quyén cua
Hiéu truong cép ching chi cho ngudi hoc.

3. Van bang, chirmg chi cua Truong DPHCT dugc cap kém theo bang diém hoc tap
toan khoa hoc. Bang diém do truong don vi duge Hiéu trudng uy quyén ky va dong dau
cua Truong DHCT.

Diéu 16. Diéu kién cap vian bang, chirng chi

Vin bang, chimg chi duge cép sau khi ngudi hoc hoan thanh chuong trinh dao tao
hodc bdi dudng néng cao trinh do theo chuwong trinh do B§ Gido duc va Dao tao hoidc
Truong DPHCT ban hanh.

Piéu 17. Thoi han cip vin bi"mg, chirng chi

I. Hiéu trudng c6 trach nhiém cap vén bang cho ngudi hoc trong thoi han sau:

a) 30 ngay ké tir ngay c6 quyet dinh cong nhéan tot nghiép dai hoc:

b) 30 ngay ké tir ngay c6 quyét dinh cong nhén tot nghiép va cip bang thac si:

¢) 30 ngay ké tir ngay c6 quyét dinh cong nhén hoc vi tién si va cap bang tién si.

2. Hi¢u truong hodc ngudi duge ty quyén theo quy dinh tai khoan 2 Diéu 15 cua
Quy ché nay co trach nhiém cdp chang chi cho nguoi hoc cham nhét 1a 30 ngay ké tir
ngay két thic khoa dao tao, boi _dudng nang cao trinh d§ hoc van, nghé ‘nghiép.

3. Trong thoi gian cho cap vin bang nguoi hoe du diéu kién cap bang tot nghiép
dugc Truomg PHCT cap gidy chiing nhan tét nghiép tam thoi.

Diéu 18. So gbe cap vin bing, chirng chi

So gbe cép vin bang ching chi 1a tai liéu do Truwong DPHCT lép ra khi thuc hién
viéc cip ban chinh vin bang, chirng chi trong do6 ghi chép day du nhirng ndi dung tiéng
Viét nhu ban chinh ma co quan dé da cép; s6 goc cap van bing, chirng chi phai duoc ghi
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chép chinh xac, danh sb trang, dong déu giap lai, khong duoc tay x6a, dam bao quan ly
chit ché va luu trir vinh vién.

Mau s6 gbc cap van bang, chirng chi duge quy dinh tai Phu luc I, Phu luc I1, Phu luc
IT1, Phu luc IV kem theo Quy ché nay. -

Piéu 19. Ky, déng dAu viin bing, chirng chi

1. Hiéu truong hodc ngudi duge Hiéu truong uy quyen theo quy dinh tai Piéu 15
ctia Quy ché nay khi ky van bing, chimg chi phai ky theo mau chir ky da dang ky voi co
quan c6 thAm quyén va ghi rd, du ho tén, chire danh.

2. Viée dong dau trén chir ky cua nguoi co thim quyen cap van bang, chimg chi
thuc hién theo quy dinh vé cong tac van thu hién hanh.

Piéu 20. Tham quyen quyet dinh chinh sira ndi dung van bing, chirng chi

Higu truong la nguoi co tham quyen quyet dinh chinh stra ndi dung vén bang va
nguoi duge uy quyen cap chimg chi co tham quyen quyét dinh chinh sira ndi dung chirng
chi. Truong hop don vi duge uy quyen cap chimg chi da sép nhap, chia tach, g1a1 thé
hodc ¢6 su diéu chinh vé tham quyen thi nguoi co quyen quyét dinh chinh sira ndi dung
chimg chi 1a Hiéu truéng hodc nguoi duge Higu trudng iy quyén.

Piéu 21. Cac truong hop chinh sira ndi dung vin bang, chirng chi

Nguoi duge cap van bang, chimg chi ¢6 quyén yéu cau chinh sura ndi dung ghi trén
van bang, chimg chi trong truong hop sau khi dugc cap van bing, ching chi, nguoi hoc
dugc co quan co thAm quyén quyét dinh hodc xac nhén viée thay ddi hodc cai chinh hd
tich, xac dinh lai din toc. xac dinh lai gidi tinh, b6 sung ho tich, diéu chinh hd tich. dang
ky khai sinh qua han, dang ky lai vi¢c sinh theo quy dinh cua phap luat.

Dleu 22. Ho so, trinh tu, thi tuc chinh sira ngi dung van bz"mg, chirng chi
1. Ho so dé nghi chinh sira van bang, chung chi:
a) Pon dé nghi chinh stra van bing, chimg chi:

b) Vin b{mg, chirng chi dé nghi chinh sira;

¢) Quyét dinh cho phép thay dbi hodc cai chinh ho tich, xac dinh lai dan tdc. xdc
dinh lai gigi tinh ddi vai truomg hop chinh stra van bang, chimng chi do thay dbi hoac cai
chinh ho tich, xéc dinh lai dan tdc, xac dinh lai gidi tinh;

d) Gidy khai sinh dbi voi truong hop chinh sira vin bang. chimg chi do b6 sung hod
tich, diéu chinh ho tich, dang ky lai viéc sinh, ding ky khai sinh qua han:

d) Chirng minh thu nhén dan hodc hd chiéu hodc gidy to tiy than hop phap khac co
anh cua nguoi dugc cap van bang chirng chi;

Céc tai liéu trong hod so dé nghi chinh sira van bing, chimg chi quy dinh tai cac
diém b, ¢, d, d khoan nay c6 thé 1a ban sao khong c¢6 ching thyc hodc ban sao tir 50 goc
hodc ban sao dugc ching thyc tir ban chinh.

Neu tai liéu trong ho so la ban sao khong ¢6 chimg thyc thi ngudi tiép nhan ho so
co quyen yéu cau nguoi dé nghi chinh sira van bang, chimg chi xuét trinh ban chinh dé
doi chleu nguoi doi chiéu phai ky xac nhén va ghi rd ho tén vao ban sao va chiu trach
nhiém vé tinh chinh xic cua ban sao so voi ban chinh. Truong hop co déau hiéu nghi ngo
ban sao la gia mao thi co quyén xac minh.

2. Trinh ty, thu tuc chinh sira van bang, ching chi duge quy dinh nhu sau:

a) Nguoi dé nghi chinh stra van bang chirng chi ngp 01 (mot) bd ho so theo quy
dinh tai khoan 1 Diéu ndy cho don vi cap phat van bing, chimg chi theo Diéu 3. Viéc ndp
ho so ¢6 thé thuc hién bang cach nop truc tiep hodc gui qua dudmg buu dién:

b) Trong thoi han 05 ngay lam viéc ké tir ngay nhan du ho 50 hop 1€, don vi cap -
phat van bang, chirng chi s& xem xét quyet dinh viéc chinh sura; néu khong chinh stra thi
phai tra i bang van ban va néu rd ly do;



¢) Viéc chinh sira ndi dung van bing, chimg chi dugc thuc hién bang quyet dinh
chinh stra; khong chinh stra truc tiép trén van bang, chimg chi;

Can ctr quyét dinh chinh stra, don vi va ca nhan dugce phan cong quan ly tién hanh
chinh stra cac ndi dung twong Gng ghi trong s gbc cap van bang, chimg chi. -

Diéu 23. Nji dung chinh ciia quyét dinh chinh sira va ap dung viéc chinh sira
viin bing, chirng chi

I. Quyét dinh chinh stra van bang, chimg chi gdm cac noi dung chinh sau:

a) Ho, chir dém, tén; ngay thang nam sinh ctia ngudi ¢é van bang, chimg chi dugc
chinh stra;

b) Tén, s6. ngay thang nam cap cua van bang, chimg chi dugc chinh stra;

¢) Noi dung chinh sira:

d) Ly do chinh stra; .

d) Hiéu lyuc va trach nhiém thi hanh quyét dinh.

2. Vigc chinh stra ndi dung ghi trén vén bang, ching chi duoc ép dung ca doi voi
nhitng vin bang, chimg chi dugc cap trude ngay Quy ché nay c¢o hiéu luc thi hanh.

Piéu 24. Thu hdi, hity bé vin bang, chirng chi

|. Van bang, chimg chi bi thu hon huy bo trong cac truong hop sau day:

a) C6 hanh vi gian lan trong tuyén sinh, hoc tp, thi cir, bao vé db an, khoa luén tot
nghiép, ludn van, luan an hodc gian lan trong viéc lam ho so dé duoc cap van bang,
churng chi;

b) Cép cho ngum khong du dléu kién;

¢) Do ngui khong c6 tham quyen cép:

d) Vin bang, chimg chi bj tiy x6a, sira chira;

d) Dé cho ngudi khéc sir dung.

2. Truong 6 trach nhiém thu hoi, huy bé van bang ching chi. D6i véi bang thac s,
bang tién si do Bo truong B Gido duc va Dao tao cap trude day do Truong DPHCT dao
tao thi Truong ciling ¢6 thim quyén thu hoi, huy bo.

Trudng hop ¢6 sap nhép, chia, tach. giai thé thi co quan ¢6 thim quyén thu hoi, huy
bo van bang, chimg chi la co quan dang quan ly s6 goc cap van bing, ching chi.

Diéu 25. Cong bb cong khai thong tin vé cap vin bang, chirng chi trén trang
thong tin dién tir

1. Viée cong bd cong khai thong tin vé cap vin bing, chirng chi trén trang thong tin
dién tir nham cong khai, minh bach hoat dong dao tao va cap van bang, chirng chi cia co
sO' gido duc, co quan quan ly gido duc; gilp cho cic co quan, to chirc, ca nhan kiém tra,
giam sat hoat dong cap véan bang, chimg chi mét cach thuén lgi; han ché tinh trang gian
lan va tiéu cuc trong viée cap van bang, chimg chi; han ché viéc sir dung vin bang, chimg
chi gia.

2. Thong tin cong b6 cong khai vé cap van bing, chimg chi gdm cac noi dung ghi
trén van bing, ching chi quy dinh tai cic khoan 2, 4, 5, 8, 9 Diéu 7 ciia Quy ché nay;
phai dam bao chinh xac so vé&i s6 gde cp van bang, ching chi, phai dugc cap nhat va luu
trir thuong xuyén trén trang thong tin dién tr cla co quan da cap vin bang, chirng chi:
bao dam dé quan ly, truy cap, tim kiém.

3. Truong hop van bang, chimg chi dugc chinh sira, thu hoi, hiy bo thi cling phai.
dugc cong bd cong khai trén trang thong tin dién tir cua Truong DHCT.

4. Viéc cong bd cong khai thong tin vé cdp, chinh sira, thu héi, hay b6 van bang
ching chi trén trang thong tin dién tr dugc thyc hién ca dbi vai cic van bang, chirng chi
da dugce cap trudce ngay Quy ché nay c6 hiéu luc thi hanh.

5. Céc don vi duge phén cong quan ly viée cap van bang chimg chi ¢6 trach nhiém
phdi hop véi Trung tim Théng tin va Quan tri mang cong bd cong khai thong tin vé cap
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van bing, ching chi trén trang thong tin dién tir cua Truong PHCT.

Chwong V
CAP BAN SAO VAN BANG, CHUNG CHI TU SO GOC

Dleu 26. Ban sao van biing, chirng chi tir s0 goc

Cép ban sao van bang, ching chi tir s6 gbc 1a viée do Hicu tru(mg hoac trudng don
vi duge Hiéu truong iy quyen thuc hién can cir vao so goc Cac ndi dung ghi trong ban
sao van bang, chirng chi tir s0 gde phai chinh xac so vdi s0 goc.

Diéu 27. Gia tri phap ly cia bén sao van bang, chirng chi duoc cip tir s0 goc

1. Ban sao van bang, chimg chi duoc cap tir s6 goc c6 gid tri sir dung thay cho ban
chinh trong céc giao dich, trir truong hop phép luat cé quy dinh khac.

2. Co quan, to chirc tiép nhan ban sao van bang, chirng chi dugc cap tir s6 goc thi-
khong dugc yéu cau xuat trinh ban chinh van bing, chimg chi dé dox chiéu, trir truong
hop c6 can cur vé viéc ban sao gia mao, bt hop phép thi yéu cdu xuét trinh ban chinh dé
d6i chiéu hodac tién hanh xac minh, néu thiy can thiét.

Piéu 28. Tham quyen va trach nhiém cap ban sao van bang, chirng chi tir s0 goc
Hiéu truong va truong don vi dugc Hiéu truong uy quyén co tham quyen va trach
nhiém c4p ban sao vin bing, chimg chi tir s6 gdc.

Diéu 29. Nguoi ¢6 quyen yeu ciu cap ban sao van bang, chirng chi tir s0 goc

Nhimng nguoi sau ddy 6 quyén yéu, cau cap ban sao van bang, chimg chi tir s goe:

1. Ngudi dugc cip ban chinh van bing, chimg chi.

2. Ngudi dai dién theo phap ludt. ngudi dai dién theo uy quyén ciia ngudi dugce cap
ban chinh vin bang, chimg chi.

3. Cha. me, con; vo, chong: anh, chi, em rudt; nguoi thira ké khac cta nguoi duge
cap ban chinh van bing, chimg chi trong truong hop ngudi do da chét.

Piéu 30. Trinh tw, thu tyc cap bén a0 van bing, chirng chi tir s0 goc

1. Ngudi yéu cau cap ban sao van bang, chimg chi tir s0 goc phai xuit trinh ban
chinh hodc ban sao ¢6 chimg thuc glay chirg minh nhén dan hodc ho chleu con gia tri sur
dung dé nguoi tiép nhan ho so kiém tra. Truong hop ngudi yéu cau cip ban sao van
bing, ching chi tir so gdc la ‘nguoi quy dinh tai khoan 2, khoan 3 Diéu 29 cua Quy ché
nay thi con phai xudt trinh gidy to chimg minh quan hé véi nguoi dugc cap ban chinh van
bing, chimg chi.

Truong hop nguoi yéu cdu cip ban sao van bing, ching chi tir s6 goe giri yéu cau
qua buu dién thi phai gtri kém theo ban sao ¢6 chimg thuc giay to quy dinh tai khoan 1
Diéu nay, 01 (mdt) phong bi dan tem ghi rd ho tén, dia chi va s6 dién thoai lién lac cua
nguoi nhan cho Hiéu truorng hodc truéng don vi duge Hiéu truong uy quyen cép ban sao.

2. Trudng hodc don vi dugc Truong uy quyen cén cr vao so goc dé cap ban sao cho
ngudi yéu cau; ndi dung ban sao phai ghi theo dung noi dung da ghi trong so goc. Truomg
hop khong con luu trir duoc s goc hodc trong s6 goc khong ¢ thong tin vé ndi dung yéu
céu cap ban sao thi Truong c6 trach nhiém tra 1o bang van ban cho ngudi yéu cau.

Truomg hop khong cap ban sao van bang, chirng chi tir s6 goc cho ngudi yéu cau thi
Truong phai tra 101 bang van ban va néu ro ly do.

3. Thai han cap ban sao van bang, chimg chi tir 5O goc dugc thuc hién nhu sau:

a) Ngay trong ngay Truong DPHCT tiép nhan yéu cdu hoac trong ngay lam vi¢c tiép
theo, néu tiép nhan yéu cau sau 03 (ba) gio chleu

Trong truong hop yéu cdu cap ban sao tir s6 gbe duge giri qua buu dién thi thoi han
dugc thuc hién ngay sau khi Truong PHCT nhén du hd so hop 1€ theo déu buu dién den

b) £)01 v6i truong hop cung mot lic yéu cau chimg thuc ban sao tir nhleu sO goc
yéu cau s luong nhiéu ban sao, ndi dung van bang, ching chi phuc tap kho kiém tra, doi
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chiéu ma Truong khong thé dép (g duoc thoi han quy dinh tai diém a khoan 3 Diéu nay
thi thoi han cap ban sao dugc kéo dai thém khong qué 02 (hai) ngay lam viéc hodc c6 thé
dai hon theo thoa thuan bang van ban véi nguoi yéu cau cap ban sao.

4. Ngudi yéu cau cap ban-sao van bang, chimng chi tir so gbc phai tra 1& phi cdp ban
sao. Néu yéu cau guri qua duong buu dién thi ngudi yéu cau con phai tra cude phi buu
dién cho Truong PHCT. Lé phi cip ban sao vin bing, chimg chi tir sé gc duge thue
hién theo quy dinh cua Truong phu hop véi quy dinh cia Nha nudc.

Dleu 31. S6 cap ban sao va quan Iy cip bin sao vin biing, chirng chi tir s6 gbc

1. S6 cap ban sao van bang chirng chi tir so goc 1a tai liéu do Trudng lap ra khi thuc
hién viéc cap ban sao van bang, chimg chi tir sé gbc trong dé ghi chép day du nhing noi
dung nhu ban sao ma Trudng da cp.

S6 cip ban sao van bing, ching chi tir s6 gdc phai duoc ghi chép chinh xac, danh
s& trang, dong dau giap lai, khong duge tiy x6a, dam bao quan ly chat ché va luu trir vinh
vien.

2. Mdi lan cip ban sao van bing, ching chi tir so gbc déu phai ghi vao so cap ban
sao van bang, ching chi tur s6 gbc; phai danh sd vao s6, dam bao moi s6 vao sO cap ban
sao dugc ghi duy | nhat trén mot ban sao van bang, chimg chi da cap cho ngudi hoc.

S6 vao s6 cap ban sao vin bang, chimg chi dugc lap lién tuc theo thir tur s6 tur nhién
tir nho den 16n theo tirng nam tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét dugc
sO vao sb cap ban sao cua tung loai van bang, chimg chi, nim cép ban sao va xac dinh
dugc do Truong PHCT cép.

) Chwong VI
KIEM TRA, THANH TRA, XU LY VI PHAM

Diéu 32. Kiém tra, thanh tra

1. Dinh ky hodc dot xuét, Phong Thanh tra - Phép ché sé tién hanh thanh tra, kiém
tra viéc in, quan ly, cap phat, str dung van bang chimg chi d6i voi cac don vi duge phan
cong t6 chirc in phoi, quan Iy, cap phat vin bing, chimg chi. -

2. Céc don vi, ca nhan chiu trach nhiém in, quan ly, cap phat hodc sir dung van

bang, chimg chi ¢6 trach nhiém phbi hop, tao diéu kién thuan lgi cho cong tac kiém tra,
thanh tra.

Piéu 33. Xir Iy vi pham

1. Cac don vi va ca nhén c6 lién quan dén viéc cap vin bang chimg chi, ngudi duge
cap van bang, chimg chi ¢ cac hanh vi vi pham quy dinh vé quan ly, cap phat. sir dung
van bang, chirg chi thi bi xir theo quy dinh cta Truong va quy dinh cua phap luat.

2. Nguoi thuc hién nhiém vu cap ban sao van bang, chimg chi tir s6 gbe do thiéu
tinh than trach nhiém hodc cb y lam trdi cic quy dinh cta Quy ché nay va cdc van ban
quy pham phap ludt khac thi tay theo marc do vi pham c6 thé bi xur Iy ky luat hoac truy
ctru trach nhiém hinh su; néu gay thiét hai thi phai boi thuorng theo quy dinh./. Ly,
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PHU LUC I

MAU SO GOC CAP BANG TOT NGHIEP DAl HOC
(Kem theo Thong tw s0 1 9/2015/TT-BGDPT ngay 08 thang 9 nam 2015 cua Bo truong Bo Gido
duc va Dao tao)

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC CAN THO
SO GOC CAP BANG TOT NGHIEP PATHOC
o T . aee———— R e
Hinh thirc A0 LRO% oo eenssssuesissvivisssassessssanspparssesssarasassaisacsssonennessasacees
Quyét dinh cong nhan t6t nghiép SO ....ngaY .... thANg ... NAM L...ovemmiemermmnee
Sé | Hova | Ngay | Noi | Gigi | Dan Quéc | Nganh | Nam Xép Sé S6 | Negudi | Ghi
TT tén thang | sinh tinh | toc tich | dao tao tot loai tot | hiéu | vao nhian | chu
ngudi | nam nghigp | nghiép | van sO van
hoc sinh bang | go0c bang
cap | kyva
van ghi rd
bang | hotén

Can Tho, ngay ..... thang ... nam ...
HIEU TRUUNG
(Ky, dong ddu, ghi rd ho tén)

PHU LyUCII
MAU SO GOC CAP BANG THAC SI N
(Keém theo Thong tw sé 19/2015/TT-BGDDPT ngay 08 thang 9 nam 2015 cua B¢ truong Bo Gido
duc va Dao tao)

BO GIAO DUC VA PAO TAO
TRUONG DAI HQC CAN THO

SO GOC CAP BANG THAC SI

S6 | Hova | Negay | Noi | Gioi | Dan | Quoc Quyét | Ngay Tén Quyét S sé | Ngwsi | Ghi
TT €en thang | sinh | tinh | t0c tich dinh bao nganh dinh cong | hiéu vao s0 | nhén van cha
ngudi | nam thanh 1gp | vé hodc nhin t6t van gbc | bangky
hoc sinh hoi dong chuyén nghiép, bing | cdp | vaghird
danh gia nganh cép bang van ho t€én
ludn vin dao tao thac si bang

Ghi chu: Quyét dinh thanh lap Hoi dong danh gia luan van va Quyét dinh cong nhan tot nghiép.
cap béng thac si ghi 10 s6. ngay thang nam.
Can Tho, ngay ..... thang ... nam.....

HIEU TRUONG
(Ky, dong ddu, ghi ré ho tén)
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. PHULUCHL =~
MAU SO GOC CAP BANG TIEN SI

(Kém theo Thong tu s6 19/2015/TT-BGDBT ngay 08 thang 9 ndam 2015 cia Bo trwong Bo Gido

duc va Dao tao)

BO gle DUC VA DA.O TAO
TRUONG PAI HOC CAN THO

SO GOC CAP BANG TIEN Si

o | Hova | Neay | Noi | Gigi | Dan Quéc | Quyétdinh | Ngay | Tén Quyét dinh | Sé
- tén thang | sinh | tinh 1oc tich thanh lap hoi bao nganh cong nhén hig¢u

ngudai nam déng danh vé hoac hoc viva van
hoc sinh gid ludn dn chuyén | cipbang | bing
cép truomg nganh tién si
hodc vién dao tao

Sdvio | Ngugi | Ghi
s0 §éc nhén van | cha

cip bing ky
vin va ghi rd
bang ho tén

Ghi chii: Quyét dinh thanh 1ap Hoi dong danh gia luan an cap truong hodc vién, Quyét dinh

cong nhan hoc vi va cép bing tién si ghi 1o s0, ngay thang nam.
Can Tho, ngay ..... thang ...
HIEU TRUONG

(Ky, dong ddu, ghi ré ho tén)

PHU LUC IV
MAU SO GOC CAP CAC LOAI CHUNG CHI

(Kém theo Thong tw s6 19/2015/TT-BGDDT ngay 08 thang 9 nam 2015 cua Bj truong Bo Gido

duc va Dao tao)

Nguoi
nhan
chimg chi
ky va ghi

Ghi
chu

BO GIAO DUC VA PAO TAO
TRUONG DAl HQC CAN THO
SO GOC CAP CHUNG CHI .........ccceuveene ik
Chuong trinh dao tao, i 1o T T T —
Thai gian dao tao, boi dudng: tir ngay .. ... thang .. .. dén ngay ...thang ..
Hoi dong thi/kiém tra (neu BA): cvnsvvsnnrmosnsnannnsnsmsvessorssnessesspsassessssnnssssssssipssnesssesose
Quyét dinh cong nhén tot nghiép 7, - ngay ...... thang .....nam ........
86 | Hova | Ngay | Noi | Giéi | Dan | Xép | SOhiéu | S6vao
TT tén thang | sinh | tinh | tdc | loaitot | chimg | so goc
nguoi nam nghiép chi cap
hoc sinh chimg
chi

o ho tén

Ghi cha: (*) Ghi tén ching chi.

Can Tho, ngay ... thang .... nam

HIEU TRUONG

(Ky, dong ddau, ghi ré ho tén)




