BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAI HQC CAN THO Poc 1ap — Tw do — Hanh phuc
Sb6: 2493/PHCT-DT Can Tho, ngay 19 thang 11 nam 2018
VIV ra soét, b sung ngu‘én nhan luc
giang day hoc phan
Kinh guri:

Lanh dao cac don vi;

Trudéng bd mon;

T6 truong t6 hoc phan;

Giang vién trong toan Truong.

~ Can cir Bién ban hop s6 27/BB-DHCT-TTTT&QTM, ngay 31 thang 10 nam 2018 vé
Phan mém quan ly nguon luc giang day cua Truong;

Nhim phat huy hiéu qua ngudn nhan luc trong hoat dong giang day, Trudng di xay
dung phan mém quan ly nguén nhan luyc giang day. Dé bo sung va hoan thién cd sé dir lidu
cho phan mém, Ban Giam hiéu dé nghi cac Thu truong don vi, Trudng bd mon, To trudng
t6 hoc phan va giang vién trong toan Trudng thuc hién cac cong viée nhu sau;

1. Giang vién:

Mdi giang vién phai tham gia giang day it nhat 02 hoc phan. Giang vién cin ctr vao
kha ning chuyén moén va dé cuong chi tiét cac hoc phan, truy cap vao phan mém dé dang ky
tham gia giang day cac hoc phan phul hop voi kha nang chuyén mon. Giang vién c6 thé diang
ky tham gia giang day nhiéu hoc phan nhung phai xép wu tién vé mit chuyén moén (xem
Hudng dan giang vién bé sung hoc phan giang day dinh kem).

2. TO trwéng té hoc phén:

Truy cdp vao phan mém, thuc hién xem xét vé chuyén mén d6i voi giang vién trong
Truong moi dang ky tham gia giang day cac hoc phan do T6 hoc phan quan ly, thong tin két
qua xét duyét du kién dén Truong bé moén quan Iy hoc phan (xem Hudéng dan quan Iy bé
mén, t6 hoc phan dinh kém).

3. Truwéng bd moén quén 1y hoc phan:

- Truy cap vao phan mém (xem Huéng dan quan 1y bé mén, t6 hoc phan dinh keém), ra
soat va cap nhat danh sach giang vién tham gia giang day cac hoc phan thudc bd mén quan ly
con dang trién khai giang day trong cac chuong trinh ddo tao (ddm bdo yéu cau méi hoc phan
phdi c6 it nhat 02 gidng vién tham gia gidng day).

- Thyc hién xem xét vé chuyén mén dbi voi giang vién trong Truong méi dang ky
tham gia giang day cac hoc phan do bd mon quan 1y (doi véi hoc phan khong cé To hoc
phan) va giang vién da dugc cac T truong t6 hoc phan duyét du kién (doi voi hoc phan co
T6 hoc phan).

- Béo cao két qua xet duyét dén lanh dao don vi. Phan hoi dén giang vién ding ky
tham gia giang day két qua phé duy¢t chinh thirc ctia Lanh dao don vi.

- Chiu trach nhiém vé chuyén mén giang vién moi giang. Lap ké hoach moi giang (vao
thang 5 va thang 11 hang nam), trinh Truong don vi phé duyét va gui Phong T6 chirc - Can b
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cap M s6 cho cac giang vién moi giang ngoai truong (xem Mdu Danh sach gidng vién moi gidng
don vi dé nghi cap md s6 dinh kém). Nhip bd sung giang vién moi giang vao danh sach tham gia
giang day hoc phan.

4. Lanh dao don vi:

- Xem xét va phé duyét danh sach giang vién dang ky tham gia giang day cac hoc
phan thudc don vi quan 1y do cac Trudng bé mdn cung cip.

- Xem Xét va phé duyét danh sach giang vién moi giang ngoai truong do cac Trudng
b6 mon deé nghi.

5. Khoa Sau dai hoc, Phong Dao tao va Phong Té chirc — Can bé:

Cin ctr danh sach giang vién tham gia giang day hoc phan (dd dwoc Truéng bé mén
duyét ve chuyén mon), dé nghi Truong xem Xét thanh 18p T6 hoc phén doi véi hoc phan c6
nhiéu giang vién tham gla giang day (trir truong hop giang vién moi giang ngoai T rirong).
T6 trudng va Thu ky t6 hoc phan do don vi quan 1y hoc phan dé xuat.

6. ,Ke hoach thue hién: theo K& hoach ra soat, bd sung ngudn nhan luc ciia Trudng
(xem Ké hoach dinh kem).

Nhitng van dé can luu y nhu sau:

- Cong vi¢e ra soat, bod sung nguén nhan luc duogc thuc hién déng thot cho bac dai hoc
va sau dai hoc.

- Chi nhimg giang vién ¢6 tén trong danh sach tham gia giang day hoc phan méi duoc
phan cong tham gia giang day hoc phan. Viéc phan cong giang day cu thé moi hoc ky s€ do
Truong bd mon quan ly hoc phan hodce To truong t6 hoc phan thuc hién. Trudong c6 the dicu
chinh phan c()ng giang vién giéng day hoc phan.

- Cac Van dé c6 lién quan can trao d6i, dé nghi lién hé Cao Tan Phat (Trung tam Cong
nghé Phan mém;, email: ctphat@ctu.edu.vn; dién thogi: 0388565857), Nguyén Ky Tuén
Son (Phong Dao tao, email: nktson@ctu.edu.vn; dién thogi: 0918181936), Nguyén Vinh
An (Khoa Sau dai hoc; email: nvan@ctu.edu.vn; dién thoai 0939423999) hoac Nguyén Vin
Toan (Phong T6 chirc - Can bo, email: nvtoan@ctu.edu.vn; dién thogi: 0982727978).

Ban Giam hiéu dé nghi thil trudng cac don vi trién khai cong van niay dén cac giang
vién va quan tdm thyc hién cong tac nay theo dung ké hoach./.

Noi nhén: KT. HIEU TRUONG
- Cac don vi truc thudc Truong; PH() HIEU TRU()NG
- Email: ctuld@ctu.edu.vn, ctubm@ctu.edu.vn; :
- Luu: VT, BT. o

(Da ky)

Tran Thi Thanh Hién
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